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FROM THE PRESIDENT

Welcome to Fitchburg State College! For more than a cen-
tury, this institution bas provided high quality educational
opportunities to the people of the Commonwealth. Our
legacy began in the 19" century with a former farmband,
Joseph Edgerly, who struggled to get an education and

eventnally gmduated from Dartmouth. As superintendent
of schools in Fitchburg, be was a tireless advocate for
education. He led the fight for a post-secondary school in
Fitchburg, and bis vision became reality in 1894.

His beroic effort was mirrored in the following decades by
people such as Maude Goodfellow, who graduated with
the first class, then stayed on to teach for 40 years, and
countless others, who established programs, constructed
buildings, and transformed this college into what it is
today: a bighly respected comprebensive public institu-
tion with a long history of growth and a clear record of

accomplishment.

That dedication and focus on excellence continues to this
day. Things bave surely changed—all of our students
have laptops,for example, and the campus is wireless.
Our academic equipment and facilities bave been dramati-
cally expanded and upgraded. Specialized laboratories,

smart classrooms and multimedia centers abound.

On a more fundamental level, our faculty has never been
stronger, our classes remain small, and our close-knit
community still makes it easy to learn and grow. Students
graduate with the insight and skills to be competitive in

whatever professional environment they choose.

Both my wife, Jeanne, and I earned degrees bere, and [

count myself among the thousands whose lives have been
changed by this most extraordinary college community.
To bave been afforded the additional opportunity to join
the distinguished list of leaders is an bonor I could never

have imagined, and for which [ am eternally grateful.

The Fitchburg State opportunity I have twice embraced is
not so different from that which we offer all of our students.
The tools for success are in place: ample financial aid, a
caring community, dedicated faculty, outstanding facili-
ties, extracurricular activities, and, most importantly, a
focus on career-oriented learning firmly grounded in the

liberal arts.

There is little that cannot be accomplished, as proven by
our placement record and the 30,000 alumni whose con-
tributions extend throughout the state, the nation and the
world. The possibilities clearly exist, one need oniy take
advantage of them.

All of us on campus have pledged to devote ourselves to
providing students with the support they need, an effort [
consider to be among the highest of callings. Best wishes for

a rich and rewarding experience.

et Vo Qilorncees

Robert V. Antonucci
President
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ABOUT THE COLLEGE

History of the College

Established in 1894 by an act of the Massachusetts
Legislature, the State Normal School in Fitchburg opened

in temporary quarters in the old high school building on
Academy Street. Principal John G. Thompson, aided by

a teaching staff of three, implemented a two-year teacher
training program for women that had 46 participants. In
December 1896, the school expanded into a new building,
known as Thompson Hall, and set up the State School of
Observation and Practice in city buildings on Day Street and
Highland Avenue.

In the next decade the school was a trendsetter for programs
in education. The Edgerly School opened, originally as an
eighth-grade model and practice school. In 1910, it became
one of the first junior high schools in the United States. The
following year the school initiated the first practical arts
teacher training course in the country for men.

In 1930, the State Normal School was authorized to offer
a bachelor's degree in practical arts, and in 1932, when it
became the State Teachers College at Fitchburg, four-year
degrees were offered in all areas of education.

Under the auspices of the State Division of University
Extension, summer courses were first offered in 1915, mark-
ing the beginning of the college’s commitment to Continuing
Education programs. In 1935, the college was also authorized
to establish graduate programs and in 1954 the first evening
courses were offered.

In 1960, the college changed its name and expanded its
mission. The State College at Fitchburg diversified its pro-
grams to include degrees in disciplines other than education.
In 1965, its name was officially changed to Fitchburg State
College, which today offers more than 50 undergraduate
degrees in 16 academic departments, 32 master's degree pro-
grams, six Certificate of Advanced Graduate Study programs,
and nine graduate certificate programs. Enrollment is up to
3,000 full-time and 4,000 part-time students which include
1,300 matriculated graduate students. The campus has
expanded from a single structure on High Street to 33 build-
ings on 90 acres, becoming the educational center for the
Montachusett region. The college proudly offers traditional
and non-traditional programs to serve the educational needs
of its students as undergraduate, graduate, and continuing
education students.

State College
Mission Statement

There are six comprehensive state colleges—Bridgewater
State College, Fitchburg State College, Framingham State
College, Salem State College, Westfield State College and
Worcester State College—and three specialized colleges—
Massachusetts College of Art, Massachusetts College of
Liberal Arts and Massachusetts Maritime Academy. All col-
leges integrate liberal arts and sciences programs with profes-
sional education, and the three specialized colleges also focus
on academic areas identified in the college's name.

Each college places a special emphasis on teaching and
lifelong learning and promotes a campus life that fosters
intellectual, social and ethical development. Committed

to excellence in instruction and to providing responsive,
innovative and educational programs of high quality, they
seek to develop each student's critical thinking, quantitative,
technological, oral and written communications skills and
practical appreciation of the arts, sciences and humanities as
they affect good citizenship and an improved quality of life.
The state colleges provide a campus environment where the
ideas, values, perspectives and contributions of all students
are respected.

Massachusetts state colleges are strategically located to facili-
tate access to baccalaureate and master's degree programs

for Commonwealth residents who meet their high standards
for admission. In recognition of their responsibilities to
Massachusetts taxpayers to manage their resources efficiently
and to maintain tuition and fees at a level as low as possible,
each college has a distinctive academic focus based upon

its established strengths and regional and state needs. Each
college is a leader and resource for the community and con-
tributes to the region’s cultural, environmental and economic
development.
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Mission

Fitchburg State College is an institution of higher education
that integrates an interdisciplinary, multicultural liberal

arts and sciences core with all professional and arts and sci-
€ences majors.

In the process, the college encourages the development of

the whole person and prepares students for careers that meet

the needs of their varied communities. Our faculty members

are teacher-scholars who employ a variety of pedagogies and

modes of technological instruction to further such goals
for all.

In 1997, the Board of Higher Education designated the
college as the site of the Leadership Academy. The college
emphasizes the importance of leadership studies, service
learning, civic responsibilities, ethical development, and
international education. Thus, it is this central theme that
animates our mission statement: the establishment of a lead-
ership honors program, extensive course work and extracur-
ricular emphasis, and a commitment to exploring leadership
for the 21st century.

This comprehensive public college is committed to
providing affordable, lifelong learning opportunities in
undergraduate, graduate, and continuing education. The
college is extensively involved in promoting cultural and
sound economic development, especially in the northern
Worcester County area.

Goals and Objectives

F|tchburg State College’s mission strives to:
e [ntegrate high-quality professional programs with strong
liberal arts and sciences studies

® Promote, facilitate, and model self-reliant learning within
a cooperative framework

e Stress high standards of academic, professional, and soci-
etal performance

e Provide opportunities for social and academic success to
enhance self-esteem

e Foster excellence in teaching, service, and research

® Provide resources and services necessary to support the
current and anticipated academic needs of the college

e Promote an atmosphere of collegiality, openness to ideas,
and esprit de corps

e Support faculty and administrators with professional
development opportunities

e Respond in an affirmative and creative manner to the
changing character of society

e Develop a global perspective through international
exchanges and programs

e Meet social, economic, technological, and environmental
changes

e Support racial, cultural, and ethnic diversity in the college

community

* Maintain a healthy, safe, and aesthetic living and learning

environment sensitive to local and global concerns

e Establish a unique Leadership Academy curriculum for
honors students

FITCHBURG STATE COLLEGE

Fitchburg State College seeks to
achieve its mission through:
Mutually supportive strong Liberal Arts and Sciences
professional majors:
e Offering a liberal foundation that encourages multicul-
tural and interdisciplinary courses

¢ Focusing on modes of inquiry within each discipline to
strengthen critical thinking skills

® Providing extensive field experiences that bring together
theory and practice

e [ntegrating technological development across the
curriculum

e Educating students for leadership in the world community
at both the undergraduate and graduate level through
academic and experiential opportunities

e Supporting undergraduate majors that complement gradu-
ate programs that, in turn, build on the strengths of the
undergraduate offerings

A student-centered environment:
e Emphasizing creative teaching and active learning

e Providing learning and leadership experiences where
students come together to challenge one another's ideas in
an environment of mutual respect

e Responding to the intellectual, cultural, volunteer, social,
physical, and recreational needs of the residential and
commuting populations

e Providing support for students, including an academic
advising center, computer facilities, a freshmen readiness
program, developmental skills and ESL programs, peer
advising, career services, residence life, alumni services,
tutorials, counseling, as well as health services

e Offering appropriate services for students with physical
and learning disabilities

Commitment to the welfare of the larger community
and region that it serves with:

e Collaborative efforts with school districts, the health care
community, social service agencies, the business com-
munity, and higher educational institutions, particularly
community colleges

e Programs for disadvantaged and gifted students, both
outreach and on-campus

e Cultural events and leadership activities that enrich the
life of the community

e Faculty, administration, and student participation in com-
munity programs

e Tuition and fees that are within reach of people with
moderate economic means
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Undergraduate Day School Academic Calendar 2009-2010

Fall 2009

August

30 Sunday

31 Monday
September
1 Tuesday

7 Monday

9  Wednesday
30 Wednesday

October
12 Monday

November

11 Wednesday

17 Tuesday

25 Wednesday

29 Sunday

December
11 Friday

14-18

21 Monday

Residence halls open for all new students

Residence halls open for all students

Classes begin 8:00 a.m.
President’s address to faculty 3:30 p.m.

Labor Day—NO CLASSES
Final day to add or drop a course

Final day for making up incomplete grades
from previous semester

Columbus Day—NO CLASSES

Veterans' Day—NO CLASSES

Final day for withdrawal from classes
without penalty

Thanksgiving recess begins 12:30 p.m.

Thanksgiving recess ends

Last day of fall semester classes
Final semester examinations

Snow day for final examinations

Spring 2010

January
18 Monday
19  Tuesday

20 Wednesday

26 Tuesday
29 Friday
February
15 Monday
16 Tuesday
March

12 Friday
21  Sunday
April

9  Friday
19 Monday

22 Thursday

May

12 Wednesday

13 Thursday

Martin Luther King Day—NO CLASSES

Residence halls open for all students
Departmental meetings and student advising
Classes begin 8:00 a.m.

Final day to add or drop a course

Winter Commencement 6:30 p.m.

U.S. Presidents Day—NO CLASSES

Final day for making up incomplete grades
from previous semester

Spring vacation begins 4:30 p.m.

Spring vacation ends

Final day for withdrawal from classes without

penalty
Patriots Day—NO CLASSES

Honors Convocation; afternoon classes
suspended at 1:30 p.m.

Last day of spring semester classes

Reading Day

14-20 Final semester examinations (weekend days excluded)

20 Thursday

22 Saturday

Graduate Commencement 6:30 p.m.
Residence halls close

Undergraduate Commencement 10:00 a.m.
Residence halls close for graduating seniors

Calendar Subject to Change

6 COLLEGE CATALOG



Graduate and Continuing Education
Academic Calendar 2009-2010

w
Fall 2009 Spring 2010 i
—
July November =
13-Sept. 8 Online Registration via the web 21-30 Online Registration via the web o
20-31 Walk-in/Mail-in/Phone-in/Fax-in Registration 9-30 Walk-in/Mail-in/Phone-in/Fax-in Registration =
for fall 2009 semester for spring 2010 semester =
-
Sanders Administration Building December §
9:002.m.~6:30 p.m. MF)n.—Thurs. 1-31 Walk-in/Mail-in/Phone-in/Fax-in Registration <
9:00 a.m =500 p.m. Fri. for spring 2010 semester
To register 1()1)’ phone, ca11378-665-4196 Sanders Administration Building
(MasterCar , Discover and VISA ONLY) 9:00 a.m.—6:30 p.m. Mon.~Thurs.
Fax number is 978-665-4151 9:00 a.m ~5:00 p.m. Fri.
August Resistat January
1-31 egistration (cont.) 2-20 Spring Registration (cont.)
20 Late Regﬁstration beginsd. Rggistrati}:ms and d 7 Late Registration begins. Registrations and
clourse changes éclctfpte grlor(itoﬁt Zsecon course changes accepted prior to the second
class meeting. (Class meeting defined as 2.5 class meeting. (Class meeting defined as 2.5
hours) hours)
September 20 First day of classes
8 First day of classes
29 Winter Commencement 6:30 p.m.
30 Final date for making up Incomplete
Grades from previous semester. (spring and February
summer 2009) 16 Final day for making up Incomplete Grades
from previous semester.
October o
12 Columbus Day—NO CLASSES 15 U.S. Presidents’ Day—NO CLASSES
15-19 Vacation for off-campus sites onl
November P Y
11 Veteran's Day—NO CLASSES March
75.99 Thanksgiving Holiday—NO CLASSES 12-21 Spring vacation—on-campus courses
December April N
18 Last day of fall semester classes 19 Patriot's Day—NO CLASSES
19-23 Vacation period—off-campus sites ONLY
Winter Session 2010
May
November S ) ) 20 Last day of spring semester classes.
9-30 Registration for winter session
20 Graduate Commencement—6:30 p.m.
December
1228 Registration for winter session 22 Undergraduate Commencement—10:00 a.m.
28 Winter Session begins
January
15 Winter session ends

SFITCHBURG STATE COLLEGE

Calendar Subject to Change




Graduate and Continuing Education Summer Session 2010

Summer Session | / June 1-July 1, 2010

April
12-June 1

begins April 20

May
1-31

31

June

July
1

8 COLLEGE CATALOG

On-Line Registration via the web

Walk-in/Mail-in/Phone-in/Fax-in Registration
for summer sessions [ and I are accepted

Sanders Administration Building,
8:00 a.m.—6:30 p.m. Mon.~Thurs.;
8:00 a.m.—5:00 p.m. Fri.

To register by phone, call 978-665-4196
(MasterCard, Discover and VISA ONLY
Charge must be over $50.00)
Fax number is 978-665-4151

Registration (cont.)

Late Registration begins for summer session
[. Registrations and course changes accepted
prior to the second class meeting. (Class
meeting defined as 2.5 hours)

Memorial Day—NO CLASSES.

First day of classes for summer session I.

Final day of classes for summer session I.

Summer Session Il / July 12-August 13, 2010

April
12—June 30

begins April 20

June
1-30

29

July
4
12

Aug.
13

On-Line Registration via the web

Walk-in/Mail-in/Phone-in/Fax-in Registration
for summer sessions [ and I are accepted

Sanders Administration Building,
8:00 a.m.—6:30 p.m. Mon.~Thurs.;
8:00 a.m.=5:00 p.m. Fri.

To register by phone, call 978-665-4196
(MasterCard, Discover and VISA ONLY
Charge must be over $50.00)
Fax number is 978-665-4151

Registration (cont.)

Late Registration begins for summer session
[. Registrations and course changes accepted
prior to the second class meeting. (Class
meeting defined as 2.5 hours)

Independence Day—NO CLASSES.

First day of classes for summer session Il

Final day of classes for summer session II

Calendar Subject to Change



QuRrR COMMITMENT TO YOU

Institutional Accreditations,
Approvals, Memberships,
and Affiliations

Accreditations

Fitchburg State College is accredited by the New England
Association of Schools and Colleges, Inc.; the Commission
on Collegiate Nursing Education; the International Assembly
for Collegiate Business Education; the Council for Standards
in Human Service Education and the National Council for
Accreditation of Teacher Education.

The New England Association of Schools and Colleges is a
non-governmental, nationally recognized organization whose
affiliated institutions include elementary schools through
collegiate institutions offering postgraduate instruction.

SFITCHBURG STATE COLLEGE

Accreditation by the New England Association
assures that the institution:
® Meets or exceeds criteria for the assessment of institu-
tional quality periodically applied through a peer group
review process

e Maintains the necessary resources to achieve its stated
purposes through appropriate educational programs and
gives reasonable evidence that it will continue to do so in
the foreseeable future

e Maintains its demonstrated institutional integrity

Inquiries regarding the status of an institution’s accreditation
by the New England Association of Schools and Colleges
should be directed to the administrative staff at the college or
to the association at:

Commission on Higher Education
New England Association of Schools and Colleges
The Sanborn House, 15 High Street
Winchester, MA 01890
(617) 729-6762

Addresses for other accrediting agencies include:

ABET, Inc., (Accreditation Board for Engineering
and Technology)
111 Market Place Suite 1050
Baltimore, MD 21202
(410) 825-7700
wiww.abet.org

Commission on Collegiate Nursing Education
One Dupont Circle, NW
Suite 530
Washington, D.C. 20036-6791
(202) 887-6791

The Council for Standards in Human Service Education
PMB 703
1050 Larrabee Ave, Suite 104
Bellingham, WA 98225-7367
wiww.cshe.org

International Assembly for Collegiate Business Education
P.O. Box 25217
Overland Park, KS 66225
(913) 631-3009
The National Council for Accreditation
of Teacher Education NCATE
2010 Massachusetts Ave, NW, Suite 508
Washington, D.C. 20036
(202) 466-7496
www.ncate.org

Approvals

e The Massachusetts Department of Education and the
National Association of State Directors of Teacher
Education and Certification

e The Interstate Certification Compact in Certification of
Educational Personnel

e The Massachusetts Board of Registration in Nursing

e Board of Higher Education, Commonwealth
Honors Program
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Institutional Memberships
e American Association of Colleges of Teacher Education
e The College Entrance Examination Board

e The Massachusetts Association of Colleges of Nursing
and the American Association of Colleges of Nursing

® The American Association of State Colleges and
Universities and the International Association of Colleges
and Universities

® The American Council on Education

e The New England Association of College Admissions
Counselors and the American Association of Collegiate
Registrars and Admissions Officers

e The Council of Colleges of Arts and Sciences
® The Council of Graduate Schools

e University Continuing Education Association

Affiliations

McKay Campus School

The McKay Campus School serves as the Teacher Education
Center at Fitchburg State College, as well as a public elemen-
tary school for the city of Fitchburg. This dual mission

adds a uniqueness to the teaching and learning atmosphere
at McKay. This collaboration with higher education is a
partnership that brings professionals together in our school
setting to share:

e responsibility for the preparation of new teachers,

e the professional development of experienced
classroom teachers,

e the professional development of university faculty serving
as teacher educators,

e the support of research directed at improvement
of practice, and

e enhanced student learning for our elementary students.

The McKay Campus School and Fitchburg State College
have a shared understanding of and commitment to learning
for children and adults. This culture of learning is one that
values risk-taking, inquiry, reflection and collegiality. This
community has children at its core and encompasses school
and college faculty, parents and members of the wider com-
munity of Fitchburg and its surrounding towns.

Servicemembers Opportunity College

Fitchburg State College is a fully-approved Service
Opportunity College member. The SOC principles and
criteria subscribed to by all member institutions provide the
basis for a consistent and uniform approach to meeting the
educational goals and special needs of military personnel.
The coordinator of records and registration services serves as
the counselor for this important program.

The Washington Center

Fitchburg State College offers students the opportunity

for semester long internships at the Washington Center in
Washington, D.C. For information contact Dr. Paul Weizer,
(978) 665-3272.

Collegewide Policies

Affirmative Action Policy

[t is the policy and commitment of Fitchburg State College
not to discriminate on the basis of race, color, religion,
creed, age, gender, sexual orientation, gender identity,
genetic information, disability, veteran status, marital
status, or national origin in its educational programs, activi-
ties, admissions, or employment policies, and to comply
with the requirements of Federal Executive Orders 11246
and 11375 as amended, the Civil Rights Act of 1964 as
amended, Title IX of the Educational Act of 1972, Sections
503 and 504 of the Rehabilitation Act of 1973, Section 402,
Vietnam Era Veterans Readjustment Assistance Act of 1974,
the Civil Rights Restoration Act of 1988, the Americans
with Disabilities Act of 1990 (ADA), the Civil Rights Act
of 1991, and pertinent laws, regulations, and Executive
Orders, directives of the Board of Higher Education of the
Commonwealth of Massachusetts, and other applicable state
and federal statutes.

Inquiries concerning the application of, or compliance with,
the laws and regulations prohibiting such discrimination
should be addressed to:

Jessica Murdoch, Interim Director, Human Resources and
Affirmative Action,
Designated Coordinator for Title IX, Section 504 and
Title Il of the ADA
(978) 665-3172.

For inquiries regarding sex, gender, disability, age, race, color
and/or national origin, you may also contact:

U.S. Department of Education
Office for Civil Rights

33 Arch Street, 9th Floor
Boston, MA 02119-1424
Telephone: (617) 289-01111
FAX.: (617) 289-0150

TDD: 877-521-2172

E-mail: OCR Boston@ed.gov

Sexual Harassment Policy

It is against the policy of Fitchburg State College for any
member of the college community, male or female, to
sexually harass another employee or student. The college

is committed to providing a working, living, and learning
environment that is free from all forms of abusive, harassing,
or coercive conduct. This policy seeks to protect the rights
of all members of the college community (faculty/ librarians,
administrators, staff, and students) to be treated with respect
and dignity.

Sexual harassment consists of unsolicited verbal, non-verbal,
and/or physical conduct, which has the effect of interfer-

ing with student or employment status or of creating an
intimidating, hostile, or offensive environment. The college’s
Affirmative Action Grievance Procedures will serve as a
system of review and resolution for both formal and informal
complaints.

COLLEGE CATALOG



Institutional Discrimination
Complaint Procedures

The Massachusetts State Colleges have established specific
internal discrimination complaint procedures to help resolve
claims and complaints of discrimination on the campus.
These procedures will serve as a system of review and reso-
lution for both informal claims and formal complaints of
discrimination. Any member of the college community and/
or any applicant for employment who believes they have
been a victim of discrimination, discriminatory harassment or
retaliation may initiate an informal claim or formal complaint
as outlined in the discrimination complaint procedures.

Hard copies of the discrimination complaint procedures are
available in the Human Resources and Affirmative Action
Office. The discrimination complaint procedures are also
available at: www.fsc.edu/bumanres/aaeop.cfm.

Further advice or information regarding the college’s discrim-
ination complain procedures may be obtained by contacting
Jessica Murdoch, Interim Director, Human Resources and
Affirmative Action, and Designated Coordinator for title IX,
Section 504 and Title Il of the ADA, at (978) 665-3172.

Privacy and Confidentiality Regulations

A Fair Information Practices Act (FIPA) administrator directs
the Privacy and Confidentiality Regulations. Copies of the
regulations as part of FIPA Chapter 766 (of the Acts of 1965)
are posted on bulletin boards at the college and kept on file
at the Registrar's Office.

Students should note that if any of these regulations should
conflict with applicable provisions of the Federal Privacy Act
of 1974 as amended, or with any regulations promulgated
pursuant to said act, the provisions of said federal act or
federal regulations shall control.

Institutional Review Policy

The college has established an Institutional Review Board
and Institutional Review Policy which reviews and approves
the adequacy of protection provided for human subjects
serving as research subjects. The college is cognizant of its
responsibility to protect the privacy, safety, health, and wel-
fare of such subjects. A copy of this policy may be obtained
in the Office of Academic Affairs and on the Grant Center
Web site at www.fsc.edu/grantctr.

Drug-Free Environment

Fitchburg State College is in compliance with the Drug-Free
Workplace Act of 1988 and the Drug-Free Schools and
Communities Act Amendment of 1989. Information regard-
ing these acts and the college's compliance with them is
distributed to the college community yearly and is also
available from the interim director for human resources

at (978) 665-3172.

Alcohol Policy

Fitchburg State College enforces all state laws and city ordi-
nances regarding the possession, use, and sale of alcoholic
beverages including those prohibiting drinking by individuals
under 21 years of age. College policy restricts when, where,
and how alcohol may be served and the amount of alcohol
that a resident student may bring into the residence halls.

FITCHBURG STATE COLLEGE

The Fitchburg State College community recognizes the
importance of personal and communal responsibility with
regard to its alcoholic beverage policy. It assumes that any
student who has consumed alcohol accepts responsibility
for their consequent behavior. Being intoxicated will not

be accepted as an excuse for erratic, irresponsible behavior
either to an individual or others’ person or property. Any
student found to be intoxicated will be considered in viola-
tion of the Alcohol Policy and will be subject to the Student
Discipline System.

Massachusetts law forbids the possession of, use, and sale of
alcoholic beverages to persons under 21 years of age. The
law also forbids falsifying age and identification cards. The
college enforces the law and expects all students, faculty,
administrators, and staff to abide by it.

Use or possession of alcoholic beverages in public areas
(campus grounds, athletic events, parking lots, academic
buildings, dining hall, Campus Center) regardless of age,
except at approved functions, is prohibited. Open containers
of any alcoholic beverage is a violation of this policy.

A complete copy of the Alcohol Policy is available in the
Undergraduate Student Handbook or from the Office of
Student and Academic Life.

Substance Abuse Policy

In accordance with the Drug-Free Schools and Communities
Act, Fitchburg State College has adopted the following
Substance Abuse Policy:

Only in an environment free of substance abuse can the
college fulfill its mission of developing the professional,
social, cultural, and intellectual potential of each member
of its community. The use of illicit drugs and alcohol
impairs the safety and health of students and employees,
inhibits personal and academic growth and undermines
public confidence in the college. For these reasons, it

is the policy of Fitchburg State College that all college
activities and college property shall be free of the unlaw-
ful use of drugs and alcohol.

Prohibited Conduct

The students and employees of Fitchburg State College shall
not unlawfully manufacture, distribute, dispense, possess, or
use controlled substances or alcohol. Any individual who
violates this prohibition will be subject to disciplinary action.
Sanctions may include expulsion or firing from the college,
mandatory participation in an alcohol/drug abuse assistance
or rehabilitation program, as well as referral of the matter to
law enforcement agencies for prosecution.

Students and employees are required to notify the Human
Resources Office (and, in the case of students, the director of
financial aid) within five days of being convicted of violating
a criminal drug statute in the workplace.

A complete copy of the Substance Abuse Policy is available
in the Undergraduate Student Handbook or from the Office
of Student and Academic Life.

No Smoking Policy

Effective July 1, 1994, Fitchburg State College became a
smoke-free environment. Smoking is not allowed inside any
college building, including residence halls.
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Those members of the college community who have special
difficulties in complying with a smoke-free environment are

urged to seek the assistance of either the Human Resources

Office or the Health Services Office.

Inclement Weather Policy

Whenever inclement weather, usually in the form of snow
and/or ice, makes driving conditions exceptionally hazard-
ous, classes for that day will be cancelled. In the event
that day classes (on-campus and/or off-campus sites) are

cancelled, all evening classes and programs for that date are

automatically cancelled. Make up sessions are required.

Cancellation announcements can be heard on:

WEIM 1280 AM Fitchburg

WXLO 104.5 FM Fitchburg/Worcester
WSRS 580 AM, 96.1 FM  Worcester

WBZ 1030 AM,

Storm Center TV News 4 Boston

WCVB-TV5 Boston

WRKO-7 News Boston

WXPL 91.3 M Fitchburg State College

Campus Radio
(after 8 a.m.)

Announcements are also sent through the ConnectEd sys-
tem; enter your contact information into blackboard fsc.edu to
be notified of any school cancellation/delay. You may also

call (978) 665-3006 (residence students), or (978) 665-4003

(off-campus, commuter students).

The decision to cancel classes scheduled for weekends or
holidays rests with the instructor. Students should consult
with their instructors for their class cancellation and make
up policies.

Technology: Acceptable Use Policy

The Technology Department supports information systems

and electronic resources for the faculty, staff and students at

Fitchburg State College. Computer facilities and services
are provided to support College business and its mission of
education, research and public service. Uses that threaten

the integrity of the system, privacy or safety of others or are

illegal are forbidden. This policy sets guidelines regarding
the issues of privacy and respect for property, ownership of
data, system security, and misuse of the system.

The complete Acceptable Use Policy, and other Technology

policies, can be found on our Web site at www.fsc.edu/
technology/policies.

Technology: Residential Network
Usage Policy

The residential network at Fitchburg State College allows

students residing in College resident halls and apartments to
access network resources from their room. This policy iden-
tifies specific activities that are prohibited and details support
options for our students. The complete Residential Network

Usage Policy, and other Technology policies, can be found
on our Web site at www.fsc.edu/technology/policies.

Syllabus Guidelines/Course Information

Prior to the end of the first week of the semester, the instruc-
tor will distribute to each student in each course and section
a written and dated course syllabus, which must contain at
least the following information:

The instructor's name, discipline, course number and title,
semester/days/time of class, office location, office hours,
email address and telephone number

Official course description

Course goals and learning objectives, as defined by
the instructor

The instructor's attendance and/or participation policies
for the course (e.g. no attendance taken, number of
absences allowed, any penalty for extensive absence, etc.)

A list of texts and/or additional resources such as software
for the course, indicating which are required and which
are optional

The course requirements for assessment, such as papers,
projects, and examinations (with due dates if possible)

A statement regarding whether the instructor will include
a final and the form that final will take (e.g. exam, project
report, presentation, etc.)

A list of topics to be covered and the activities expected
from the students

The method by which a student’s final grade in the course
will be determined

The instructor's policy on work handed in late and
makeup examinations

Any special rules, regulations, or procedures of
the course

A statement indicating each student is responsible for
completing all course requirements and for keeping up
with all activities of the course (whether a student is pres-
ent or not)

A statement regarding the College Academic
Integrity Policy

An informational statement about disability services avail-
able to students

Waiver of Academic Regulations

The college acknowledges that extenuating circumstances
relative to rules, regulations, and programs occasionally
require a waiver of regulations. Although students may peti-
tion for a waiver, they should understand that the justifica-
tion for a waiver should be as exceptional as the granting
of one.

Petitions for a waiver of regulations begin with the dean of
student and academic life and/or dean of education or dean
of graduate and continuing education.

The provisions of this catalog are not to be regarded
as an irrevocable contract between the college and its
students.
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Notice of Catalog Changes

The rules, regulations, policies, fees and other charges,
courses of study, and academic requirements that appear

in this catalog were in effect at the time of its publication.
Like everything else in this catalog, they are published for
informational purposes only, and they do not constitute a
contract between the college and any student, applicant for
admissions or other person.

Whether noted elsewhere in this catalog or not, the college
reserves the right to change, eliminate, and add to any exist-
ing (and to introduce additional) rules, regulations, poli-
cies, fees and other charges, courses of study and academic
requirements. Whenever it does so, the college will give as
much advance notice as it considers feasible or appropriate,
but it reserves the right in all cases to do so without notice.

Notice of Availability

The Higher Education Amendments of 1998 clarified the
information that colleges must disclose to current students.
The following Notice of Availability describes the kinds of
information available and where you can gain access to it.
You may request a paper copy of any information referenced
below by contacting the office listed.

Family Educational Rights and Privacy Act
(FERPA)

Description: FERPA is a federal law governing the privacy
and disclosure of student information

Location:  www fsc.edu/registrar
Contact:  Registrar

E-mail: registrar@fsc.edu
Phone: (978) 665-4196

FFEL/Direct Loan Deferments
for Performed Services

Description: FFEL/Direct Loan deferments available for Peace
Corps or volunteer service

Location:  www fsc.edu/finaid
Contact:  Director of Financial Aid
E-mail: finaid@fsc.edu

Phone: (978) 665-3156

Financial Assistance Available

Description: Federal, state and institutional need-based and
non-need based financial assistance available to
students. Rights and responsibilities of financial
aid recipients are also available

Location:  www fsc.edu/finaid
Fitchburg State College Undergraduate and
Graduate Course Catalog

Contact:  Director of Financial Aid

E-mail: finaid@fsc.edu

Phone: (978) 665-3156

SFITCHBURG STATE COLLEGE

Cost of Attendance

Description: Cost of attendance for undergraduate day
students

Location:  www.fsc.edu/studentaccts
Fitchburg State College Undergraduate and

Graduate Course Catalog

Contact:  Director of Student Accounts
E-mail: stuaccnis@fsc.edu

Phone: (978) 665-4126

Cost of Attendance—GCE

Description: Cost of attendance for undergraduate evening
and graduate students

Location:  www fsc.edu/gce
Fitchburg State College Undergraduate and
Graduate Course Catalog
Contact:  Dean of Graduate and Continuing Education
E-mail: Jce@fsc.edu
Phone: (978) 665-3182

Return of Title IV Funds Refund Policy

Description: Policy regarding recipients of federal Title [V
financial aid that withdraw from the College

Location:  www.fsc.edu/finaid
Fitchburg State College Undergraduate and
Graduate Course Catalog

Contact:  Director of Financial Aid

E-mail: finaid@fsc.edu

Phone: (978) 665-3156

Withdrawal Policy

Description: Policy regarding students enrolled at Fitchburg
State College who officially withdraw from the

College

Location:  Fitchburg State College Undergraduate and
Graduate Course Catalog

Contact:  Dean of Student and Academic Life

Phone: (978) 665-3130

Academic Programs

Description: Information regarding Fitchburg State College's
academic programs

Location:  www.fsc.edu/academics
Fitchburg State College Undergraduate and
Graduate Course Catalog

Contact:  Registrar

E-mail: registrar@fsc.edu

Phone: (978) 665-4196

2
(=]
>
o
[t
—
=
i
=
=
=
=
(=]
(&}
oc
=2
o




14

Accreditation/Approval/Licensure

Description: Entities that accredit, license, or approve the
college and its programs and procedures for
reviewing Fitchburg State College's accredita-
tion, licensing, or approval documents

Location:  www fsc.edu/aboutus, click on Facts and Figures
Contact:  Vice President for Academic Affairs
Phone: (978) 665-3185

Special Facilities and Services for
Students with Disabilities

Description: Special services and facilities available for stu-
dents with disabilities

Location:  www.fsc.edu/disability
Contact:  Office of Disability Services
E-mail: jmaki@fsc.edu

Phone: (978) 665-3562

Study Abroad

Description: Federal Title IV financial aid eligibility for stu-
dents enrolled in a Study Abroad program

Location:  www fsc.edu/finaid
Contact:  Director of Financial Aid
E-mail: finaid@fsc.edu

Phone: (978) 665-3156

Completion/Graduation Rates

Description: The percent of first-time full-time freshmen who
successfully complete a baccalaureate program at
this college within six years

Location:  www fsc.edu/planningandir

Contact:  Director of Institutional Research
E-mail: tcarroll@fsc.edu
Phone: (978) 665-3171

Title 1l Institutional Report

Description: Required annual report on the number of under-
graduate and graduate students who complete
the college’s initial licensure programs, as well as
additional information on the state of the col-
lege's education preparation program

Location:  www.fsc.edu/edcert
Contact:  Dean of Education
Phone: (978) 665-3501

Campus Security Report

Description: The Department of Public Safety/Campus Police

Location:
Contact:
Phone:

Annual Security Report which includes required
policies and procedures and crime statistics

www.fsc.edu/campuspolice
Director of Public Safety/Chief of Police
(978) 665-3584

Report on Athletic Program Participation
Rates and Financial Support Data

Description: Data regarding athletic program participation

Location:
Contact:
E-mail:
Phone:

rates of students at Fitchburg State College and
related costs and revenues

Athletics Department
Director of Athletics
slauder@fsc.edu

(978) 665-3314
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ADMISSIONS

Undergraduate Admissions

Admission Standards

Fitchburg State College is committed to providing excel-
lent, accessible, and affordable lifelong learning opportuni-
ties in undergraduate, graduate and continuing education.
The college seeks students who are motivated to achieve
academic excellence, and who represent a broad variety of
backgrounds and interests.

With the guiding principles of quality, access and diver-

sity in mind, Fitchburg State has adopted admission
standards which support the standards established by the
Commonwealth of Massachusetts. These standards provide a
framework for the individual evaluation of each applicant to
the college.

Campus Visits

The admissions staff encourages all applicants to visit the
Fitchburg State College campus. A variety of visitation
programs, including student guided tours, are available to
people interested in learning more about the college and its
programs.

Interviews are not required, but can provide the Admissions
Committee with helpful information. Applicants who desire
to have an interview are invited to call the Admissions Office
for an appointment.

SFITCHBURG STATE COLLEGE

S tudents who seek a quality education are invited to
apply for admission to Fitchburg State College. Fitchburg
State welcomes applications from bigh school gradu-

ates, students returning to college after a biatus, transfer
students, and international students. After careful review
of the application and supporting materials, admission is
offered to students whose secondary school and/or college
records and backgrounds offer the promise of a successful

and satisfying undergraduate experience.

Admissions Office Hours
Monday-Thursday: 8 a.m. to 6:30 p.m.
Friday: 8 am. to 5 p.m.

Student Guided Tours
Monday—Friday at 11:30 a.m. and 2:30 p.m.

For information about open house programs, individual
interviews, other visitation options and to receive admissions
materials contact the Admissions Office at:

Admissions Office
Fitchburg State College
160 Pearl Street
Fitchburg, MA 01420-2697
Telephone: (978) 665-3144
E-mail: admissions@fsc.edu
Web site: www.fsc.edu/admissions

Graduate admission information is located in the graduate
division section of the catalog.
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Application Filing Dates

All materials should be submitted as early as possible.
Recommended filing dates for the fall and spring semesters
are listed below. Applicants to the film, video, and nursing
programs should contact the Admissions Office for informa-
tion regarding earlier application deadlines.

Fall Semester

First Year Students: March 1
Transfer Students: April 15
Spring Semester

First Year Students: December 1
Transfer Students: December 1

Fitchburg State College employs a rolling admissions policy.
Applications are reviewed as they become complete and

on a continuous basis, beginning in early December for
September applicants

There are no deadlines for applications to evening programs,
which are accepted year-round.

Application Procedure

Application Procedures—
First-Time College Students

To be considered for admission to the college, applicants
must submit the following to the Office of Admissions:

e A completed Application for Admission
and application fee

e Official high school transcript including first-quarter
senior year grades. Applicants who have completed a
GED should also submit official test results.

Secondary School Preparation
e Applicants are required to complete a minimum of 16
college-preparatory units in the following disciplines.
(A unit is equivalent to one full school year of study)

e English: 4 units
e Mathematics: 3 units (includes: Algebra I,

Algebra I, Geometry/Trigonometry, or
comparable coursework)

e Science: 3 units (includes 2 units of
laboratory science)

e Social Science: 2 units (includes one unit of
ULS. History)

e Foreign Language: 2 units (one language)

e College Preparatory Electives: 2 units (from the
above disciplines, or from the arts, humanities
or sciences)

e Additional work in the math and sciences is strongly
recommended, particularly for students intending to
major in the sciences or nursing

e [f an applicant graduated from a high school that did not
offer the required academic units and that high school has
received a waiver from the Board of Higher Education,
the applicant may substitute other college preparatory
electives.

Students submitting the GED must also submit a high
school transcript reflecting work completed while attend-
ing high school.

¢ Official SAT or the ACT* scores.

*Applicants with documented learning disabilities are
exempt from taking any standardized college entrance
aptitude test for admittance to any public institution in

Massachusetts (M.G.L. Chapter 154, Sec 30)
* A 300 word essay describing educational goals.

o Letters of recommendation, while not required, are
helpful in the evaluation process and are strongly
recommended for applicants to the nursing and film/
video programs.

e A resume of activities if time has lapsed between the
time of high school graduation and the application
process to Fitchburg State College.

Applications are reviewed as they become complete and
on a continuous basis, beginning in early December for
September applicants.

Acceptance to Fitchburg State College is contingent

upon graduation from high school or equivalent prepara-
tion (GED). Students who attend public high schools in
Massachusetts and intend to enroll at Fitchburg State College
must meet the state standards for the competency determina-
tion (measured by the MCAS tests or Performance Appeals
Process in English language arts and mathematics) as well as
local graduation requirements.

The Admissions office will provide your SAT scores to the
Placement Test Center. Students who have a verbal SAT
score between 500 and 599 are exempt from taking the
Reading placement test. Also, students who have a verbal
SAT score of 600 or above are exempt from the Reading and
Writing placement tests. Students who have earned a score
of 3.0 or better on the Advanced Placement (AP) English
Examination are exempt from the reading and writing place-
ment exams.

Most transfer students have college credits for Writing |
and therefore do not need to complete the Reading
Comprehension or Essay Placement exams. However, trans-
fer students must take the Algebra test if a math course is
needed to meet graduation requirements. Transfer Nursing
students are required to pass the Algebra placement Test even
if they have transferred in the required Applied Statistics
course. Students who have college level transfer credit for
Calculus I or higher are exempt from taking the Algebra
placement test. Also, students who have transferred math-
ematics courses that will satisfy the graduation requirement
for their major are not required to take the Algebra
Placement Test.

COLLEGE CATALOG



Application Procedures—
Special Admissions Applicants

Applicants with documented learning disabilities or English
as a Second Language (ESL) backgrounds, or who are
graduating from vocational-technical schools may be eligible
for application requirement exception allowances. These
exceptions reflect the minimum admission standards as stated
by the Massachusetts Board of Higher Education. Meeting
minimum standards for admission does not guarantee
admission for any applicant.

English as a Second Language applicants must complete the
16 required college preparatory courses with two exceptions:

e ESL applicants may substitute up to two college prepara-
tory electives for the two required foreign language
courses, and

e ESL applicants may substitute up to two years of college
preparatory ESL English courses for college preparatory
English courses, provided they achieve a 213 on the
computer-based Test of English as a Foreign Language
test (TOEFL). ESL students must meet all other admission
standards for first-time college students, including SAT or
ACT requirements.

Declaring a disability at the time of application and supply-
ing complete documentation is voluntary. Applicants who
present documentation supporting a professionally diagnosed
learning disability are exempt from taking standardized
college entrance aptitude tests for admittance to any public
institution in the Commonwealth (M.G.I. Chapter 15A, Sec.
30). Such students, however, must complete the 16 required
college preparatory courses with the following exception:

e An applicant may substitute two college preparatory
electives for the two required foreign language courses if
the applicant presents an Individual Education Plan (or
the equivalent under Chapter 766 or Chapter 344) and
the results of a psycho-educational evaluation completed
within the past three years that provides a specific diag-
nosis of a language based learning disability. For a full
description of documentation requirements, visit www.fsc.

edu/disability.

Vocational-technical students must complete 16 college
preparatory courses, distributed in the same manner and with
the same minimum grade point averages required of other
high school graduates, with the following exceptions:

e Two vocational-technical courses may be used to fulfill
the two required electives.

e Vocational-technical high school graduates who do not
complete the two required college preparatory foreign
language courses must complete an additional elective
college preparatory course, for a total of three such
courses, and satisfy one of the following: one Carnegie
unit of a foreign language, a fourth Carnegie unit of
mathematics or science, or one Carnegie unit of computer
science.

Meeting minimum standards for admission does not guar-
antee admission for any applicant.

FITCHBURG STATE COLLEGE

Application Procedures—
International Students

Fitchburg State College seeks a culturally diverse campus and
welcomes applications from students from other countries.
The deadlines for completed international applications are
the same as deadlines for U.S. citizens. Students on F-1 or J-1
visas must study on a full-time basis and are not eligible for
state or federal financial aid.

In addition to the basic admissions requirements for new and
transfer students, international students must submit and/or
meet the additional requirements listed below:

International Application Supplement

Test of English as a Foreign Language (TOEFL). This test
is required of all international applicants with the excep-
tion of those who have earned a high school, associate's,
bachelor's, or master's degree from an institution in the
United States or applicants from Great Britain, Ireland,
Australia, or Canada. The minimum passing test score is
550 (paper-based test), 213 (computer-based test) and 79
(Internet-based test). Official score results must be sent
from the testing agency to the Admissions Office and
must be dated within the past five years. For more infor-
mation about the TOEFL test, please visit www.toefl.org

Transcripts

The school only accepts official transcripts that are signed
and stamped

All international students must have their foreign tran-
scripts evaluated (For evaluation of your transcripts, go to
the Center for Educational Documentation Web site:
www.cedevaluations.com)

If your transcripts are not in English, they must be trans-
lated. (If you need to translate your transcripts to English,
please go to the International Documentation Center
Web site: www.eurasiacom.com)

F-1 and J-1 applicants only: If you plan to study at
Fitchburg State College under an F-1 or J-1 visa status,
you must submit the appropriate financial documentation
with your application for admission. Please refer to the
Application for International Admission for more details

Photocopies of all previous [-20s (front and back)

Photocopies of your passport and visa, if you are currently
in the United States

Photocopy of [-94 form (front and back), if you are cur-
rently in the United States

Application fee ($40 non-refundable)

Application Procedures—

Non-Traditional Students

A non-traditional student is a student who does not enter
college immediately after completing high school. Generally
the student has experience in a career, at home,

or in the military.

Admissions requirements are similar to those of any new
student including:

High school transcript and/or GED

SAT or ACT scores if student has been out of high school
for three or less

Letters of recommendation

Resume of activities showing life experience
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Part-Time Non-Degree Seeking Students

A non-degree seeking student is a high school graduate who
is not applying for a degree program but wishes to enroll in
college courses. These students may enroll in a maximum of
three courses or 11 credits per term. Registration for non-
degree seeking students is scheduled after the degree-seeking
students have registered. Non-degree seeking students

(those not enrolled in degree or certificate programs) may
take courses for which they have fulfilled any specified
prerequisites.

Leadership Academy Honors
Program Applicants

The college encourages academically talented students

to consider the college's Leadership Academy honors pro-
gram. The Leadership Academy is characterized by

the following:

e A program for our academically strongest students
with leadership potential or experience

e Weaves themes of leadership into a separate core
liberal arts and sciences curriculum

e Collaborative teaching and learning model
e Extensive co- and extra-curricular options

e Emphasis/commitment to the community;
service learning

Admission to the Leadership Academy is selective, based on
several factors including: grade point average, SAT scores,
and participation in honors and advanced placement courses.
The selection committee also considers letters of recom-
mendation, history of community service, extracurricular
interests, and other activities that demonstrate leadership
potential. A separate application is not required.

Alternate Admission Programs

The college supports alternate admission programs for
students who either do not meet the admission criteria
established for Massachusetts state colleges or have non-
traditional backgrounds: the Fitchburg State College/Mount
Wachusett Community College Institute and the Summer
Bridge Program. Both programs require students to submit
the regular application for admission; no additional applica-
tion is required. For more information on these programs,
please contact the Admissions Office.

The Fitchburg State College/Mount Wachusett
Community College Institute

The Institute is a collaborative program sponsored by Mount
Wachusett Community College and Fitchburg State College
to serve the needs of a select group of students who demon-
strate the potential to succeed at a four-year residential col-
lege but who currently do not meet the admission standards
set forth by the Massachusetts Board of Higher Education.
The institute provides the opportunity for students to begin
their college coursework at Mount Wachusett Community
College while living on the Fitchburg State College campus.
At the conclusion of each semester, Fitchburg State College
evaluates institute students' Mount Wachusett Community
College transcripts; if students meet the transfer requirements
they are eligible to matriculate at Fitchburg State the next
semester.

Students enrolled in the Institute benefit from Fitchburg State
College and Mount Wachusett Community College's long-
standing tradition of collaboration, articulation agreements,
close proximity to each other, a shared regional transporta-
tion system, and a commitment to support students’ aca-
demic, co-curricular, and social development. Participants in
the institute are required to live on campus. Institute students
receive:

® On-campus housing at Fitchburg State College
e Coordinated academic advising

e Coordinated academic assessment

e Coordinated orientation programming

® Access to selected student activities on both campuses
(while students are enrolled at Mount Wachusett
Community College they are not eligible for intercol-
legiate athletics or elected office in student government at
Fitchburg State College)

e Complete access to all student support services at
both colleges

The Summer Bridge Program

The Summer Bridge Program is designed to provide educa-
tional opportunities for recent high school graduates who
demonstrate the potential to succeed at a four year college,
but who currently do not meet the admission standards set
forth by the Massachusetts Board of Higher Education. The
program provides supportive services and academic prepara-
tion for a select group of students who are conditionally
accepted to the college. Students participate in a drive-in
program that meets four days a week for five weeks in July
and August. The eight college credit program includes:

e Literacy and writing instruction based on
placement test performance

® Mathematics readiness instruction based on placement
test performance

¢ Academic transition seminars, activities and experiences
regarding learning strategies, study skills, time manage-
ment, tutoring and related topics
e The opportunity to complete one LA&S (general educa-
tion) course
e Exposure and contact with the variety of academic sup-
port services available at the college
Students who complete the Summer Bridge Program with a
minimum 2.0 grade point average and the recommendation
of the Summer Bridge coordinator will be fully admitted to
the college in the fall term.
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Transfer Admissions

Application Procedures—Transfer Students

Transfer students who want to be considered for admission to
the college must meet the following criteria:

e A grade point average of 2.0 or better with 24 or more
transferable credits from a regionally accredited college
or university or a 2.5 or better with 12 to 23 transferable
credits. Having such an average, however, does not guar-
antee admission to the college.

e [f a prospective student has 23 or fewer transferable
credits and a GPA between 2.5 and 2.0, the student’s high
school work must satisfy admission requirements for first-
year students.

The following credentials must be submitted:

e An official completed Application for Admission and
application fee

e Official transcripts from all previously attended colleges

® A 300-word essay describing your educational goals and
motivation to go to college

e A final high school transcript. Applicants who have
completed a GED should also submit official test results.
Transfer applicants who have earned an associate’s
degree are not required to submit high school or GED
information.

e Official SAT and/or ACT test scores for applicants
who are subject to first-year admission standards,
and have been out of school three years or less
(see above)

Evaluation of Credit

The amount of credit that will transfer into a Fitchburg State
College program is determined after an applicant has been
accepted to the college. Transfer credit is normally granted
for courses completed at regionally accredited colleges and
universities, for which the student received a 2.0 (C) or bet-
ter, and which correspond with those offered at Fitchburg
State College. Courses which do not fit the degree program
may be counted as fulfilling the free elective requirements of
the four-year curriculum.

Students transferring from two-year institutions will be enti-
tled to a maximum of two years of credit (60 semester hours).
Students transferring from baccalaureate level institutions
may be entitled to more, but they may not transfer more
than 50% of the total credit hours required in their major.
They also must complete a minimum of 45 credit hours in
residence in order to receive a degree from Fitchburg State
College.

The grade point average from previously attended colleges
and universities is dropped, and a new GPA is established,

reflecting the student’s performance while matriculating at
Fitchburg State College.

For some transfer students, the requirements and provisions
of the Commonwealth Transfer Compact apply. The com-
plete text of the Compact is printed following this section.

FITCHBURG STATE COLLEGE

Joint Admissions

Students enrolled in Massachusetts community colleges
may seek joint admission to Fitchburg State College. Such a
student must complete an associates degree in an approved
transfer program, which enables them to continue their
education at Fitchburg State College. Requirements for joint
admissions are:

e Completed associate's degree with 2.5 average in an
approved transfer program

e Approval of the appropriate academic department

® Presentation of appropriate credentials

MassTransfer Compact

May 2009

Chapter 15A, Section 9 (v) of the General Laws of
Massachusetts includes within the powers and duties of the
Board of Higher Education to “develop and implement a
transfer compact for the purpose of facilitating and fostering
the transfer of students without the loss of academic credit or
standing from one public institution to another.”

In June 2008, the Board of Higher Education accepted the
Final Report from the Commonwealth Transfer Advisory
Group which included a new statewide transfer policy:
MassTransfer. Mass Transfer seeks to provide a broad popula-
tion of students with straightforward and understandable
options toward the completion of associate and baccalaureate
degrees, clearing the way for student access and student suc-
cess in Massachusetts' public higher education system.

MassTransfer has two main purposes:

® to provide community college students who complete
approved associate degrees under MassTransfer with the
benefits of the full transfer and applicability of credit,
guaranteed admission, and a tuition discount (each benefit
based on the student's final grade point average) to linked
baccalaureate programs; and

e to provide any student in the Massachusetts public higher
education system the intermediate goal of completing
a portable transfer block (“Mass Transfer Block”) which
satisfies general education/distribution/core requirements
across institutions (with the receiving institution able to
add no more than six additional credits/two courses).

MassTransfer integrates and replaces the Commonwealth
Transfer Compact, Joint Admissions, and the Tuition
Advantage Program as of fall 2009. Community college
students who matriculated prior to fall 2009 and who choose
to continue in the Commonwealth Transfer Compact and/or
Joint Admissions Program will be required to complete their
associate degrees by August 2013 and must matriculate at a
Massachusetts state college or University of Massachusetts
campus by fall 2014.
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Students matriculating in fall 2009 as well as currently
enrolled students may accumulate courses leading toward
the completion of an approved associate degree under
MassTransfer or the MassTransfer Block. The policy benefits will
apply to students who complete either an approved associate
degree or the MassTransfer Block beginning fall 2010, regard-
less of initial date of enrollment.

A student seeking readmission as a matriculated student to
an institution previously attended—whether on a full-time
or part-time basis—is held to the receiving institution's
readmission policies. However, if eligible for readmission,
the receiving institution is strongly encouraged to honor the
MassTransfer policy.

See MassTransfer Web site at www.mass.edu/masstransfer.

The Elementary
Education Compact

For students transferring from Massachusetts community col-
leges to public colleges and universities offering elementary
education licensure at the baccalaureate level who agree to
the compact.

Section I. Requirement for Elementary
Education Compact Status

A student shall be eligible for Elementary Education
Compact status if they have met the following requirements:

e Completed an associate degree with a minimum of 60
credit hours exclusive of developmental coursework;

e Achieved a minimum cumulative grade point average of
not less than 2.75 (in a 4.0 system) (Note: at their discre-
tion, individual institutions may require a different grade
point average);

e Completed the following 44-59 credit core, exclusive
of developmental coursework. The core is designed
to meet the requirements of both the Commonwealth
Transfer Compact, and the Department of Education'’s
regulations (see Section 7.05:1.b and Section 7.06:7.b of
the Regulations for Educator Licensure and Preparation Program

Approval (“Regulations”).).

Composition/ Writing 6 credits
*Humanities and Social Science
(9 credits of each) 18 credits

In addition, students must select courses that meet the fol-
lowing Department of Education core content knowledge
areas, bearing in mind that competency must be demon-
strated in all these areas on the General Curriculum Test
of the Massachusetts Test for Educator Licensure (MTEL).
Students are required to complete coursework in these
areas at both the lower and upper level; areas not covered
by coursework at the community college will need to be
completed after transfer.

*Children's Literature

American Literature

World Literature

British Literature

US History, colonial to present

World History, ancient to present (includes European History)

Geography

Economics

US Government (including founding documents)

*Physical Science with lab or Appropriate Integrated
Laboratory Science (appro[)riate to the
Elementary School curriculum)

*Biological Science with lab or Appropriate Integrated
Laboratory Science (appropriate to the
Elementary School curriculum)

*Mathematics (appropriate to the Elementary
School curriculum)

Child Development 3 credits
Exploring Teaching/Foundations of Education

with Pre-Practicum

Preparation courses for Academic Major after Transfer
( these courses maff alsofulﬁj other
core requirements listed above) 9-15 S.H.

e Achieved passing score on the Communication and

Literacy Skills Test (CLST) of the MTEL.

The sending institution is responsible for identifying the
transcript of each student who is a candidate for transfer
under this compact.

4 credits

4 credits

6 credits

3 credits

* These course should be a course from the appropriate department and not be
an education course.

Section Il: Credits to be Transferred

Students fulfilling the requirements of the Elementary
Education Compact are guaranteed a minimum of 60 transfer
credits, exclusive of developmental credit as defined by the
Board of Higher Education, applied to their degree require-
ments at the state college or university. The credits will be
applied as follows:

¢ lower level arts and sciences coursework for the Route
One requirements for the Initial Elementary Education
Teacher License;

¢ institutional general education requirements;

® academic major requirements;

e clementary education lower level requirements;

e free electives.

Only college-level course credits consistent with the stan-

dards set forth in the undergraduate experience recommenda-

tions are included under this compact. Credits awarded by

the sending institution through College Level Examination

Program (CLEP), challenge examinations, and other life-

experience evaluations for course credit will be included

when the community college certifies that a student qualifies

under this Compact.
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Section lll: Credits Beyond
the Associate Degree

To complete the baccalaureate degree and receive elementary
education licensure at the baccalaureate level, a student who
transfers under this compact may not be required to take
more than 68 additional credits at the receiving institution
unless the requirements of the student's academic major are
such that the combination of additional requirements in arts
and sciences coursework for the Route One requirements for
the initial elementary education teacher license, institutional
general education requirements, academic major require-
ments, and elementary education requirements total more
than 68 credits.

Under these circumstances, transfer students will be subject
to the same requirements as native students. (The term
“"native students” refers to students who began their under-
graduate education at the baccalaureate institution.)

[t is further understood that receiving institutions may
require additional coursework if Department of Education
licensure requirements change during the course of the asso-
ciate's degree.

Section IV: Admission to
Competitive Majors or Programs

If, because of space or fiscal limitations, the receiving institu-
tion does not admit all qualified applicants to a given major
or program, the receiving institution will use the same criteria
for applicants who are transfer students under this compact
as it does for its native students.

Section V: Elementary Education Transfer
Coordinating Committee

An Elementary Education Transfer Coordinating Committee,
convened by the Board of Higher Education, will provide
implementation and oversight of the Elementary Education
Compact. The coordinating committee will consist of a total
of 11 members: six members who are education faculty/
administrators familiar with licensure regulations (two from
the community colleges appointed by the Community
College Executive Office, two from the state colleges
appointed by the State College Council of Presidents Office
and two from the university appointed by the President’s
Office in consultation with the campuses); the three Joint
Admissions Steering Committee co-chairs (one represent-
ing the community colleges, the state colleges and the
university campuses, respectively); and representatives

from the Massachusetts Board of Higher Education and the
Department of Education.

FITCHBURG ST/

The coordinating committee will monitor, evaluate and,
when necessary, modify the administration of the Elementary
Education Compact. In addition, the committee should
implement guidelines that are consistent across the system
to address such issues as: professional development, student
advising, preparation for the Center for Language Studies
and Speech Technology (CLST) of the Massachusetts Test
for Education Licensure (MTEL), and curriculum develop-
ment. The Elementary Education Transfer Coordinating
Committee will work to create a system for evaluating the
effectiveness of this compact, and will assist the campuses
with developing courses that meet the Department of
Education’s core content knowledge areas.

Section VI: Publication of Requirements

Each public college and university that accepts this policy shall
include in its official undergraduate catalog the provisions of
the Elementary Education Compact. Each campus agrees to
use its best effort to provide participating community college,
state college or university campuses, respectively, with prompt
notifications of changes in programs and curricula.

Il ONS
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Section VII: Transfer Records

The student with Elementary Education Compact status will
be furnished by the receiving institution a list of courses to
be fulfilled to earn a bachelor's degree no later than the end
of the first semester at the receiving institution.

ADM

Section VIII: Student Appeals

A student who believes that the provisions of this compact
have not been applied fairly to their transfer application has
the right to appeal.

Initially, differences of interpretation regarding the award of
transfer credit shall be resolved between the student and the
institution. The student shall present their evaluation of the

situation to the institution from which they are transferring.

Representatives from the two institutions shall then have the
opportunity to resolve the differences.

Absent a satisfactory resolution, differences of interpreta-
tion may be presented to the Joint Admissions Agreement
Subcommittee for Appeals.
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The Early Childhood
Education Compact

For students transferring from Massachusetts community
colleges to public colleges and universities offering Early
Childhood Education licensure at the baccalaureate level and
who agree to the compact.

Section I. Requirement for Early Childhood
Education Compact Status
A student shall be eligible for Early Childhood Education

Compact status if they have met the following requirements:

e Achieved a passing score on the Communication and
Literacy Skills Test (CLST) of the Massachusetts Test for
Educator Licensure (MTEL) (Note: This requirement may
be completed after receipt of the associate's degree)

e Completed an associate's degree with a minimum of 60
credit hours exclusive of developmental coursework

e Achieved a minimum cumulative grade point average of
not less than 2.75 (in a 4.0 system). (Note: at their discre-
tion, individual institutions may require a different grade
point average)

e Completed the following 45-60 credit core curriculum,
exclusive of developmental coursework. The core is
designed to meet the requirements of the Commonwealth
Transfer Compact, the Office of Child Care Services
qualifications for professional child care workers (See
102 CMR 7.07(21) of the Standards for the Licensure or
Approval of Group Child Care Centers and School Age
Child Care Programs), and the Department of Education’s
regulations for licensure as an Early Childhood Teacher.
(See Section 7.05 (1) and Section 7.06: (5) of the
Regulations for Educator Licensure and Preparation
Program Approval)

Composition/ Writing 6 credits

*Humanities & Social Science (9 credits of each) 18 credits
In addition, students should select courses from these
areas that will help prepare them for the Subject Matter
Test for Early Childhood Education of the Massachusetts
Test for Educator Licensure (MTEL). Otherwise, they are
unlikely to be able to meet the demands of the test and
their baccalaureate degree in the 60-68 credits normally
required upon transfer to a participating four-year institu-
tion. The topics listed below cover the humanities and
social science topics that will be addressed in the subject
matter test.

*Children’s Literature (Students not taking this course must take
2 of the courses listed under “3-6 credits” below. )

History, Geography, Government, Economics

The Arts, basic principles and concepts. (Studio and performance
courses will not prepare students for the MTEL)

Early Childhood Growth and Development OR

Child Psychology course (Birth to age 8 is required for OCCS
certification.) (If course is offered by a Social Sciences
department, it can be used to satisfy part of the o credits

of Social Science required above) 3SH
Physical Science with lab or Appropriate Integrated Laboratory
Science 4 S.H.
Biological Science with lab or Appropriate Integrated
Laboratory Science 4+SH

Mathematics (Course should cover number sense and numera-
tion; deometry and measurement; patierns
and functions; and data analysis.) 3SH.

*This course should be a course from the appropriate department and not be
an education course.

Early Childhood Education courses (All course curricula must
address issues, adaptations, and procedures for children
with diverse needs, including those with disabilities,
those with limited English proficiency, and those who
are gifted and talented. 12 S.H.

Introduction to Early Childhood Education with Field
Experience (Should include foundations and state and
national frameworks.) 3SH.

Early Childbood Education Practicum: (Should be a capstone
course of at least 150 hours over a minimum ofs
weeks in PreK-8 education (includes pre-school set-
tings approved by OCCS) and be accompanied by
a theoretical component that integrates the practicum
experience with previous classroom learning.) 3-6 S.H.

Choose 1-2 courses from the following list of topics:

(Students who have not selected Children’s Literature will

need 2. See note below.) 3-6 credits

Course Addressing Issues, Adaptations and Procedures for
Children with Special Needs (Should include I.E.P
preparation, implementation and evaluation. To qualify
as OCCS “Children with special needs, birth-16
years” course, the course must specifically address
inclusion of children with special needs
under age 3.)

Early Childhood Curriculum™*

Program Planning*

Bebavior Management™

Preparation courses for Academic Major after Transfer (liberal
arts and sciences courses may also fulfill other core
requirements listed above) OR
Additional Early Childhood Education courses
provided they are transferable to specific institutions
tlarough separate articulation agreements or course
equivalencies 9-15 credits

The sending institution is responsible for identifying on the
transcript each student who is a candidate for transfer under
this compact.

* Ome of these courses, in addition to Child Growth and Development, is
required for OCCS Lead Teacher Certification. Note: to qualify for OCCS
Lead Teacher, students must bave four courses in Early Childhood. One
must be Child Development, which is required in this transfer compact
program, and another must be selected from among the asterisked
courses listed above. The Introduction to Early Childhood
Education will count as the third, and Children’s Literature
can count as the fourth. Students who do not select Children’s
Literature as one of their humanities/social science courses will
need to take two courses from the four listed above.
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Section II: Supplemental Material

In order to facilitate the transfer process and to document
their future eligibility for licensure, students are strongly
urged to create and maintain portfolios of their associate
degree work. Portfolios should include course syllabi, papers
and other student-created products, with particular emphasis
on products that provide evidence of meeting the content
and professional standards for teacher licensure. (See the
Regulations for Teacher Licensure, Section 7.06 (5) and 7.08.)

Section llI: Credits to be Transferred

Students fulfilling the requirements of the Early Childhood
Education Compact are guaranteed a minimum of 60 transfer
credits, exclusive of developmental credit as defined by the
Board of Higher Education, applied to their degree require-
ments at the state college or university. The credits will be
applied as follows:

e institutional general education requirements;
e academic major requirements;

e carly childhood education requirements;

e free electives.

Only college-level course credits consistent with the stan-
dards set forth in the undergraduate experience recommenda-
tions are included under this compact. Credits awarded by
the sending institution through College Level Examination
Program (CLEP), challenge examinations, and other life-
experience evaluations for course credit will be included
when the community college certifies that a student qualifies
under this compact.

Section IV: Credits Beyond
the Associate Degree

To complete the baccalaureate degree and receive early
childhood education licensure at the baccalaureate level,

a student who transfers under this compact may not be
required to take more than 68 additional credits at the
receiving institution unless the requirements of the student's
academic major are such that:

The combination of additional requirements in institutional
general education requirements, academic major require-
ments, and early childhood education requirements total
more than 68 credits.

Under these circumstances, transfer students will be subject
to the same requirements as native students. (The term
“"native students” refers to students who began their under-
graduate education at the baccalaureate institution.)

[t is further understood that receiving institutions may
require additional coursework if Department of Education
licensure requirements change during the course of the asso-
ciate's degree.

FITCHBURG STATE COLLEG

Section V: Admission to
Competitive Majors or Programs

If because of space or fiscal limitations the receiving institu-
tion does not admit all qualified applicants to a given major
or program, the receiving institution will use the same criteria
for applicants who are transfer students under this compact
as it does for its native students.

Section VI: Early Childhood Education
Transfer Coordinating Committee

An Early Childhood Education Transfer Coordinating
Committee, convened by the Board of Higher Education,
will provide implementation and oversight of the Early
Childhood Education Compact. The Coordinating
Committee will consist of a total of 11 members: six mem-
bers who are education faculty/administrators familiar with
licensure regulations (two from the community colleges
appointed by the community college executive office, two
from the state colleges appointed by the State College
Council of Presidents Office and two from the University
appointed by the President’s Office in consultation with the
campuses); the three Joint Admissions Steering Committee
co-chairs (one representing the community colleges, the
state colleges and the university campuses, respectively);
and a representative from each of the following: the
Massachusetts Board of Higher Education, the Office of
Child Care Services, the Department of Education and child
care providers.

The coordinating committee will monitor, evaluate and,
when necessary, modify the administration of the Early
Childhood Education Compact. In addition, the Committee
should implement guidelines that are consistent across the
system to address such issues as: professional development,
student advising, preparation for the Center for Language
Studies and Speech Technology (CLST) of Massachusetts
Test for Education Licensure (MTEL), and curriculum
development. The Early Childhood Education Transfer
Coordinating Committee will work to create a system

for evaluating the effectiveness of this compact, and will
assist the campuses with developing courses that meet the
Department of Education’s core content knowledge require-
ments and the Office For Child Care Services' professional
child care requirements for certification.
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Section VII: Publication of Requirements

Each public college and university that accepts this policy
shall include in its official undergraduate catalog the provi-
sions of the Early Childhood Education Compact. Each
campus agrees to use its best effort to provide participating
community college, state college or university campuses,
respectively, with prompt notifications of changes in pro-
grams and curricula.

Section VIII: Transfer Records

The student with Early Childhood Education Compact status
will be furnished by the receiving institution a list of courses
to be fulfilled to earn a bachelor's degree no later than the
end of the first semester at the receiving institution.

Section IX: Student Appeals

A student who believes that the provisions of this compact
have not been applied fairly to their transfer application has
the right to appeal.

Initially, differences of interpretation regarding the award of
transfer credit shall be resolved between the student and the
institution. The student shall present their evaluation of the

situation to the institution from which they are transferring.

Representatives from the two institutions shall then have the
opportunity to resolve the differences.

Absent a satisfactory resolution, differences of interpreta-
tion may be presented to the Joint Admissions Agreement
Subcommittee for Appeals.

New England Regional
Student Program

This program enables residents of Connecticut, Maine, New
Hampshire, Rhode Island, and Vermont to be considered

for admission to programs of study not offered by public
colleges in their home states. Applicants selected under

this program are granted reduced tuition rates (50% above
regular in-state tuition, rather than full out-of-state tuition).
For further information, please contact the Admissions Office
or the New England Board of Higher Education, 45 Temple
Place, Boston, MA 02111,

Army Reserve Officer
Training Corps (ROTC)

Fitchburg State College students may participate in the
UL.S. Army Reserve Officer Training Corps (ROTC) unit at
Fitchburg State College. Qualified U.S. citizens who earn
their degree from Fitchburg State College and satisfactorily
complete the ROTC program requirements will be com-
missioned as second lieutenants in the United States Army.
ROTC offers two, three and four-year scholarship oppor-
tunities to qualified individuals. For more details, see Maj.
Fedencia Pagaduan in the Department of Military Science,
110 Thompson Hall, call the unit at (978) 665-3126, or
e-mail army-rotc@fsc.edu. (See military science course
descriptions).
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TurrioN AND FEES

Undergraduate Day
Tuition and Fees

2009-2010 Standard Fees

The fees listed below are for a full time student, except where
indicated. Full time is defined as 12 or more credits:

Application Fee ..........c.ocoiiiiiiieee e $25
(not refundable or applicable to tuition, one time only)

Capital Project Fee ....... $138/semester .................. $276/year
College Fee.................. $2,268/semester........... $4,536/year
Health Insurance (per annum)..................... $1,251/semester
(required only if not covered by comparable insurance)
Student Activity Fee......$45/semester...................... $90/year
Technology Fee............. $60/semester .................... $120/year

Incoming students are required to have a laptop computer
prior to the start of classes. Recommended laptops can be
found on our Web site at www.fsc.edu/it/stucomp.

Room and Board

The college offers a variety of on-campus housing as
described in the Student Life section of the catalog.
Residence hall rates include cable television, internet access
and telephone service (exclusive of long distance charges) in
the stated room rate. Housing and Residential Services resi-
dence hall rates are as follows:

Residence Halls with Double Rooms

Aubuchon Hall*............. $2,585/semester.......... $5,170/year
Herlihy Hall*.................. $2,466/semester.......... $4,932/year
Mara Village* ................. $2,585/semester.......... $5,170/year
Russell Towers™ ............... $2,585/semester-......... $5,170/year

The schedule of fees, tuition, methods of payment and
refund policies are those in effect at the time of publication.
They are subject to change without notice. Funds accrued for
educational purposes are applied on first funds received, first

funds applied to bill basis.

2009-2010 Tuition Rates

In-state students............ $970/year ................... $485/semester
Out-of-state students ...$7,050/year ............. $3,525/semester
New England Regional $1,455/year ........... $727.50/semester

Students Over 60 Years of Age

Students over the age of 60 may enroll in classes tuition-free,
provided seating is available after the registration of tuition-
paying students. Students must meet the following criteria to
be eligible:

e Massachusetts resident for at least one year prior to the
start of the academic year and maintain such residency
throughout the entire period of eligibility

e US. Citizen or Eligible Non-Citizen
e Enrolled in a undergraduate degree or certificate program

e Not in default of any Federal or State Loan for attendance
at any institution or owe a refund for any previous student
financial aid received

SFITCHBURG STATE COLLEGE

*The above rates are for double occupancy in listed residence balls. Additional
cbarges are added to the base mtefor single occupancy asfollows:

Design Single.................. $435/semester................ $870/year
Premium Single............... $610/semester............. $1,220/year
Residence Halls with Single Rooms

These residence halls contain only single rooms, design
single or premium single charges do not apply.

Town Houses ................. $3,215/semester.......... $6,430/year
Cedar House .................. $3,117.50/semester..... $6,234/year
185 North Street............. $3,315/semester-.......... $6,630/year
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Dining Services

The college offers a variety of board (meal) plans to both
on-campus housing students and commuters. The plans are
described in the Dining Section below. All on-campus housing
students (except those in Apartments and Cedar House) are
required to have a meal plan, and may select from either the
Freedom Plan, 15, or 10 meal plans. Board rates are as follows:

Freedom Plan ................ $1,350/semester ............ $2,700/year
15Meal Plan................ $1,300/semester ............ $2,600/year
10 Meal Plan ............... $1,200/semester ............ $2,400/year

5Meal Plan................. $675/semester ............... $1,350/year
Commuter Meal Plan....$250/semester ................. $500/year

Whether you like to eat three times a day, or prefer a lighter
daily diet, Fitchburg State has a meal plan to meet your
needs. You can grab a quick bite between classes in our
Commuter Cafe or enjoy a complete hot meal in our all-you-
can-eat Holmes Dining Commons.

Meal Plans
Freedom-Meal Plan
e Unlimited number of meals at Holmes Dining Commons

e $125 in Falcon Dollars
e Up to 10 guest meals per semester

15-Meal Plan

® Any 15 meals per week

e $100 in Falcon Dollars

e Up to five guest meals per semester
10-Meal Plan

e Any 10 meals per week
e $75 in Falcon Dollars
5-Meal Plan

® Any five meals per week for breakfast, lunch, dinner or

brunch
¢ $50 Falcon Dollars

Commuter Meal Plan
¢ $250 Falcon Dollars to spend at Holmes Dining Hall, the
commuter Café and McKay

Falcon Dollars can be used in the Commuter Cafe or in
vending machines located in academic buildings and resi-
dence halls.

Deposits
The following advance deposits are nonrefundable:

O DEPOSIT .o $85
(paid once at time of acceptance;
credited toward first semester fee bill)

® Housing Deposit ..........coocooiiiiiiiiiii $150

The housing deposit is required of all students requesting
on-campus accommodations. The housing deposit is paid
one time and will remain current as long as an active hous-
ing agreement is maintained consecutively. Upon successful
completion of all housing agreements the deposit will be

refunded.

Payment Options

Bills can be paid in the form of cash, cashier’s checks, money
orders, bank checks, traveler's checks, MasterCard, VISA,
Discover, American Express, or personal checks. Fitchburg
State College also has a tuition payment plan that is adminis-
tered directly through Tuition Management Services (TMS).

Any payments that become past due immediately jeopardize
the student’s enrollment. Until debts are cleared, a student
will not be permitted to register for a subsequent semester or
summer session. Furthermore, the student may not be issued
transcripts, or other official statements unless otherwise
mandated by law. Any collection costs associated with the
collection of this debt is the responsibility of the student.
Additionally, the Treasurer's Office may refer an account to
the State Attorney General or State Intercept Program to
recover any debt owed to Fitchburg State College.

Please note: A student will be charged $30 for any personal
checks returned to the college by the bank. A late payment
fee, not to exceed $50 will also be incurred.

Institutional Refund Policy

The following Institutional Refund Policy is a reference for
all undergraduate day students withdrawing from the college.
The information below reflects the percentage of charges the
student will be charged for, dependant on the official date

of withdrawal. If a student is using financial aid against their
total charges, please refer to the financial aid return of

Title IV refund policy found on the Web at www.fsc.edu/
studentaccts/titleiv.btml. Please note that housing and meal plan
refunds may vary from the below schedule. Students that are
withdrawn through the administration for judicial matters
may be ineligible to receive any refund for tuition, fees
and/or room and board.

Withdrawal prior to the first day of classes 100%
Before the beginning of the second week 90%
From the second week but before the fourth week 50%
From the fourth week but before the eighth week 25%
From the start of the eighth week 0%

Students who withdraw after the seventh week will have no
adjustments to their charges.
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Dropping Courses Below Full-Time

This policy is for all students who drop below full-time (12
or more credits) state-supported courses during the first two
weeks of school. For students that are withdrawing from

all courses and cease enrollment at Fitchburg State College
this refund policy is not applicable; please refer to the
Institutional Refund Policy above.

Refunds will only be generated if the total payments exceed
the total charges after adjustments have been completed.

Dropping prior to the start of classes 100%
Before the start of the second week

(add/drop period) 100%
From the second week but before the fourth week 50%
After the fourth week 0%

Health Insurance

All matriculated students registering for nine or more semes-
ter hours must be enrolled in a student health insurance
plan offered by the college or in a private health insurance
program with comparable coverage. Students covered by
insurance other than that offered by the college must:

e Complete a waiver online each fall semester.

e [f an online waiver is not a completed by the due date
indicated a student will be automatically billed the current
health insurance rate a year for the college insurance plan.
To obtain a brochure about the college sponsored insur-
ance, please call (978) 665-3130.

SFITCHBURG STATE COLLEGE

Undergraduate Evening
and Graduate Tuition and Fees

2009-2010 Tuition Rates

The graduate and continuing education tuition charges for all
students are as follows:

Undergraduate $110 per semester hour of credit

Graduate

2009-2010 Standard Fees

All students must pay the following fees:

$150 per semester hour of credit

Application Fee (non-refundable), undergraduate $25
Application Fee (non-refundable), graduate $25
Application Fee for International Students $50

(non-refundable)
Educational Services Fee:
Graduate
Undergraduate

$108 per credit
$135.50 per credit
Technology Fee $5 per credit

Capital Projects Fee

Graduate $7 per credit
Undergraduate $11.50 per credit
*Late registration fee $25

Students auditing classes pay regular tuition and fees.

*Nonrefundable unless a course is cancelled by the college.

Payment Options

Payment for tuition and fees must be made at time of reg-
istration in the form of cashier's check, money order, bank
check, traveler's check, personal check, MasterCard, VISA,
Discover, or American Express.

Any payment that becomes past due immediately jeopardizes
the student’s enrollment. Until debts are cleared, a student
is not permitted to register for a subsequent semester or be
issued academic transcripts or other official statements unless
otherwise mandated by law. Any outstanding debt may be
assigned to a collection agency and costs associated with the
collection of this debt are the responsibility of the student.

Please note: All returned checks require a $30 returned check
fee to cover charges by financial institutions. Students who
do not respond to notification to rectify their account will
have their account placed on hold and will be placed in the
collection process.
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Tuition Waivers and Vouchers

Some tuition waivers and/or vouchers may be used as
partial payment for course(s) taken through Graduate and
Continuing Education. The appropriate original eligibil-
ity form with all required signatures must be presented at
the time of registration. It is important that students check
with their own human resource department to determine
eligibility. Not all tuition waivers apply to non-state funded
programs such as those offered through Graduate and
Continuing Education.

Tuition waivers, remissions, and vouchers do not apply to
non-credit Lifelong Learning courses, capstones, confer-
ences, teleconferences, independent studies, directed studies,
internship, practica, fieldwork, LECAP, selected distance
learning courses, courses by arrangement or professional
development seminars and lectures offered through the
Office of Graduate and Continuing Education.

Unpaid Charges

Any charge incurred through registration is required to be
paid by the specified due date, in the event that charges are
not paid. Students may be administratively withdrawn, sent
to a collection agency or state intercept and will be respon-
sible for any additional fees.

If a student receives Title IV aid and has unpaid charges
owed to the college, the college may automatically credit the
refund to the student’s account up to the amount owed by
the student.

Refund Policy

The amount of a refund to a student depends on the official
date of the student’s withdrawal. The official date of with-
drawal is the date when the Registrar's Office receives the
completed withdrawal form.

Refunds for courses designated Special or
Institute Scheduling:

100% refund one week prior to the first class meeting
50% refund less than one week prior to first class meeting
No refund of tuition on the first day of class or thereafter

If a course is canceled by the college, a student receives a full
refund of tuition and fees.

Class meeting is defined as 2.5 hours.

Note: Independent and directed studies, internship, field-
work, practica and online courses are also considered to be
special scheduling courses.

Refunds
Refunds are determined by the number of hours a class has met:

Class hours

Prior to the first class meeting 100% refunded
90% refunded
50% refunded

0% refunded

Prior to second class meeting

Prior to fourth class meeting

No refunds issued after fourth class meeting
Class meeting is defined as 2.5 hours.

If a course is canceled by the college, a student receives a full
refund of tuition and fees.

Refunds for Federal Financial Aid
Please refer to the Federal Title IV Policy section which
appears in this catalog.

Students Over 60 Years of Age

Students over the age of 60 may enroll in classes tuition-free,
provided seating is available after the registration of tuition-
paying students. Students must meet the following criteria to
be eligible:

e Massachusetts resident for at least one year prior to the
start of the academic year and maintain such residency
throughout the entire period of eligibility

e US. Citizen or Eligible Non-Citizen
e Enrolled in a undergraduate degree or certificate program

¢ Not in default of any federal or state loan for attendance
at any institution or owe a refund for any previous student
financial aid received

Health Insurance

All matriculated undergraduate students registering for nine
or more semester hours, or graduate students registering for
6.75 credits or more must be enrolled in a student health
insurance plan offered by the college or in a private health
insurance program with comparable coverage.

A. Students covered by insurance other than that offered
by the college must complete a waiver online each fall
semester.

B. If an online waiver is not a completed by the due date
indicated a student will be automatically billed the current
health insurance rate, college insurance plan. To obtain a
brochure about the college sponsored insurance, please
call (978) 665-3130.

Public Disclosure

Fitchburg State College has copies of its most recent audited
financial statement available in the Treasurer's Office.

The schedule of fees, tuition, methods of payment and
refund policies are those in effect at the time of publication.
They are subject to change without notice.
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FINANCIAL AID

Application Process

Financial aid funds are awarded on a first-come, first-served
basis, according to demonstrated financial need. In order to
receive priority consideration, students must file:

e The Free Application for Federal Student Aid (*FAFSA)
with the federal processor by March 1

e Any additional information needed to complete an

applicant’s file as requested in writing by the Financial Aid
Office

Applications are accepted and processed after the priority
date listed above. Late applications will be reviewed on a

funds available basis.
*The FAFSA may be filed online at www.fafsa.ed. gov. Online

processing increases accuracy and decreases processing time.
Students without computer access may contact the Financial
Aid Office for a paper FAFSA. Please allow four-six weeks

processing time for the paper application.

Please remember that financial aid is not automatically
renewed. It must be applied for each year.

SFITCHBURG STATE COLLEGE

committed to providing an affordable education for every
student admitted to the school. The college adberes to the
basic premise that the student and family are primarily
responsible for meeting college costs. Financial aid is avail-
able to assist with the educational expenses that remain

after the family's resources have been taken into account.

AID
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Financial Aid for
Undergraduate Students

Gift Aid

Gift aid is usually in the form of grants or scholarships and
does not need to be earned or repaid. The following gift aid
programs are available to undergraduate students at Fitchburg
State College:

The Federal Pell Grant is a federally funded entitlement
program designed to assist undergraduate students who have
exceptional need. Grants range from $608 to $5,350 per
academic year.

TUITION,

The Federal Supplemental Educational Opportunity
Grant (SEOQG) is a federally funded program, which awards
funds to undergraduate students with extreme financial need
and who would otherwise be unable to attend a postsecond-
ary institution. Average grants range from $609 to $5,350 per
academic year.

Academic Competitiveness Grant (ACG) is a federal grant
awarded to Pell Grant recipients who are U.S. citizens and
attend full time. Recipients must also have completed a rigor-
ous high school program as determined by the Financial Aid
Office. Award is $750 for freshmen and $1,300 for qualifying
sophomores.

National SMART Grant is a federally funded grant awarded
to high need juniors and seniors enrolled in select science
majors. Recipients must be receiving a Pell Grant, attend full
time, be a U.S. citizen and maintain a cumulative GPA of 3.0.
Award is $4,000 per year.
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Massachusetts State Grant is need-based grant aid admin-
istered by the Massachusetts Office of Student Financial
Assistance (OSFA). Recipients must be enrolled full-time.
Awards range from $300 to $1,300 per academic year.

Massachusetts Cash Grant is need based gift aid from
Fitchburg State College funded by the Commonwealth of
Massachusetts and awarded to undergraduate Massachusetts
residents.

Tuition Waiver is a state-funded program for Massachusetts
residents. Applicants with demonstrated need can receive a
reduction in tuition. Award amounts vary, but they cannot
exceed the total tuition cost for which an undergraduate day
student is billed.

Massachusetts Part-time Grant is awarded to part-time
undergraduate students with demonstrated financial need.
Awards average $500 per year.

Special Fee Scholarship is awarded to full-time undergradu-
ate day students who are not a resident of Massachusetts and
who demonstrate financial need. Average award is $1,000 per
year.

Fitchburg State College Fee Grant is awarded to
Massachusetts residents with demonstrated financial need.

Other State Grants

Students from other states may be eligible to receive a grant
or scholarship from their respective state. Each program has
its own individual guidelines and deadlines. Students are
urged to contact the appropriate agency in their state for
further information.

Financial Aid for
Undergraduate and
Graduate Students

Student Loans

Student loans are long-term, low-interest loans, which come
due only after graduation, withdrawal from the college, or
upon less than half-time enrollment. Student eligibility for
these loans is based on financial need and availability of
funds. To apply for the loans indicated below the FAFSA is
required. Once students are awarded a loan or loans, addi-
tional paperwork is required.

Federal Perkins Loan

e Available for qualifying undergraduate and
graduate students

e Low-interest (5%) loan from the federal government and
Fitchburg State College

e Repayment begins nine months after the student either
leaves school or drops below half-time status

e Provisions for deferment, postponement, or cancellation
are available for some specialized areas

Nursing Student Loan
e Assists students who are furthering their education
in nursing

e Low-interest (5%) loan from the federal government and
Fitchburg State College

e Repayment begins nine months after a student leaves
school or drops below half-time status

Massachusetts No-Interest Loan Program
e Available to qualifying full-time
undergraduate Massachusetts residents

e Zero interest loan from the
Commonwealth of Massachusetts

e Repayment begins six months after a student leaves school
or drops below half-time status

Federal Direct Student Loan Program

Enables both undergraduate and graduate students with
demonstrated financial need to apply for a loan through
Fitchburg State College, instead of applying through a bank.
If a student qualifies for a Subsidized Direct Loan:

e The federal government pays the interest on the loan
while the student is in school

® Repayment begins six months after graduation, with-
drawal from the school, or upon less than half-time
enrollment
An Unsubsidized Direct Loan is available to undergraduate
and graduate students who do not demonstrate financial need
or who are eligible to borrow additional funds beyond the
subsidized loan:

e Loan has the same low interest rate as the subsidized loan

e Federal government does not make interest payments on

behalf of the student

¢ [nterest on the loan accrues once the loan is made

¢ The interest payments can be deferred or paid while the
student is in school

For information on other educational loans, interest rates,
eligibility standards, and requirements, applicants should
contact the Financial Aid Office.

Student Employment

The college advocates earning while learning as a supple-
ment to the gift aid and loan components of a student’s finan-
cial aid package. The current work programs include:

Federal Work Study

Federally funded part-time employment on campus

e Students are paid an hourly rate every two weeks for
time worked

e Work hours are available during the academic year, holi-
days, and the summer

e Open positions are posted in the Financial Aid Office and
on the Financial Aid Web site www.fsc.edu/finaid

Fitchburg State College Employment
e Part-time on-campus employment for a limited number of
students

e Students are paid an hourly rate every two weeks for time
worked

e Open positions are posted in the Financial Aid Office and
on the Financial Aid Web site www.fsc.edu/finaid

COLLEGE CATALOG



Off-Campus Employment

The Career Services Center, located on the second floor of
the Hammond Campus Center, provides listings of part-time
positions from the local community.

e Positions are posted on a bulletin board in the G-Lobby
of the Hammond Campus Center

e Flexible hours are offered to accommodate
academic commitments

Eligibility for Financial Aid

Determining Financial Need

Although Fitchburg State College does not set the standards
to measure financial need, the Financial Aid Office will help
students and their families with the process of applying under
federal and state guidelines. No student should assume that
they are ineligible for financial aid. All students, regardless of
family income, are encouraged to apply.

A student’s financial need and financial aid eligibility is based
on careful review of the information provided on the Free
Application for Federal Student Aid (FAFSA). Financial need
is based on the difference between expected educational
costs and the family or student contribution toward those
costs.

Educational costs vary according to the individual circum-
stances of the student, and include such items as tuition,
fees, room and board, books, supplies, transportation, and
personal expenses.

Family or student contribution is determined by the federal
formula known as Federal Methodology, which factors in
such items as income, assets, number in household, and num-
ber in college. As a result, the amount of family contribution
may vary, even between households having approximately
the same income.

Student Financial Aid Budgets

A student’s financial aid budget is based on their own cost of
education, which includes both direct and indirect expenses.

Direct expenses are paid by the student to the college,
including tuition, fees, and room and board (for on-campus
students). These expenses are set by the college and the
Commonwealth.

Indirect expenses are those over which the student has
some control, including books, supplies, transportation,
personal/miscellaneous, and room and board (for off-campus
students). These expenses are based on estimated costs for
students at Fitchburg State College.

Estimated budget for a full-time undergraduate
student living in a residence hall for the 2009-
2010 school year is:

TUION e $970
Fees . oo $5,430
Room ..o $5,110
Board ..o $2,700
Books/Suppli€s...........ccoocvoiiiiiii e $800
Transportation ..............cccoooeoeiieii i $350
Personal/Misc. .......ocooooiiiiiiieeeee $1,500
Total......ooiviiiiiiiniiiiieiicctcecee $16,860

FITCHBURG STATE COLLEGE

*Estimated budget for a half-time continuing
education student for the 2009-2010 school
year is below:

TUIION v $1,320
Fees ..o $1,676
Room (off-campus) ... $3,150
Board (off-campus) ... $2,700
Books/Supplies ..........ccoocooiiiiiiii e $400
Transportation ..............cccoooieiiiii i $500
Personal/Misc. .......ooooooiioiiieceee $1,500
Total......cooviiiiiiiiiiiiiiiiicnecc, $11,246.00

*Estimated budget for a graduate student
carrying six credits each semester for the
2009-2010 school year is:

Tuition

Room (off-campus)

Board (off-campus)

Books/Supplies ...........cccooiiiiiiiiiiie
Transportation .............c.cooooioiiieiioeeee
Personal/Misc. ......ooooii e $1,500
Total.....ooviiiiiiiiiiiiiiice $11,355

*Not all students will spend exactly these amounts. Budgets will vary depend-
ing on enrollment and housing status.

Students are awarded financial aid based on their total bud-
get. When the money for a student’s financial aid is actually
received at the college, it is first used to satisfy the student's
direct expenses. Once a student’s bill with the college is satis-
fied, the balance of their aid is available and may be used to
satisfy any indirect expenses the student may have.

Students should plan to start the semester with enough
money for books and at least the first two month's rent (if
living off campus). Financial aid refunds will not be available
to cover these expenses. The Student Accounts Office will
notify the student about which aid has been received, which
aid has been used to satisfy their bill, and which aid (if any)
is available for their use.

Satisfactory Academic Progress

Eligibility for continued financial aid for a returning stu-

dent is based on need (as detailed above) and Satisfactory
Academic Progress (SAP). SAP is the qualitative and quan-
titative measurement of progress toward the completion of

a course of study according to the standards of the college.
Students are solely responsible for maintaining their
academic progress. Those who have not done so will be
notified of their ineligibility for financial aid during the award
letter process.

SAP standards apply to all matriculated students.

Qualitative measure: students must maintain an appropriate
cumulative Grade Point Average according to the regulations
listed below.

To be in good academic standing, full-time undergraduate
students must meet the following standards:

FEES AND
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e Students with 0-29 attempted credits must maintain an
overall cumulative GPA of 1.6 or higher

e Students with 30-59 attempted credits must maintain an
overall cumulative GPA of 1.8 or higher

e Students with 60 or more attempted credits must maintain
a 2.0 GPA to remain in good standing

Quantitative measure: based on credits successfully
completed during the academic year, which runs from fall
through the following summer.

e Full-time undergraduate students must successfully com-
plete 20 credits during each academic year

e Part-time undergraduate and all graduate students must
successfully complete 67% of the number of attempted
credits for each semester

Students who have attempted more than 150% of the credits
required for a degree are not eligible for Financial Aid.

Students who have been denied financial aid because they
were not making satisfactory academic progress may again
receive aid the semester after attaining satisfactory academic
progress.

[t is the responsibility of the student to officially notify the
Financial Aid Office of any changes to their academic stand-
ing. Aid cannot be awarded until this official notification is
received.

Appeal Process
Students have the right to appeal to have their financial aid
reinstated under the following circumstances:

e [f extreme circumstances during the course of the aca-
demic year have impacted a student's academic progress,
then a letter of appeal may be submitted to the dean of
student and academic life

¢ [f a student has not met the requirements but has dem-
onstrated academic progress, a letter of appeal may be
submitted to the dean of student and academic life

These appeals will be reviewed by the dean of student and
academic life. If the dean determines that the student is
making significant academic progress, they may be granted
a one-semester probationary period to make up coursework.
Winter and/or summer sessions may be used to make up
credits or improve cumulative GPAs.

Return of Title IV Funds

Refund policy for students who receive federal financial aid.

Applicability

This refund policy applies to all full-time and part-time stu-
dents enrolled at Fitchburg State College who are receiving
federal Title IV financial aid and withdraw from all classes.

This policy is mandated by federal regulation.

This policy deals only with the percentage of aid that is
earned by a student. Charges incurred by a student who
withdraws from the college are determined in accordance
with the Institutional Refund Policy.

Withdrawal Requirements

All financial aid recipients that wish to withdraw from the
college must do so by contacting the Financial Aid Office.
The official date of withdrawal for this policy is the date that
the student begins the official withdrawal process or the date
that the student officially notifies the college of their intent
to withdraw.

Refund Policy

Refund of federal Title IV financial aid will be based on the
date a student completely withdraws from the college as
described above. During the first 60% of the semester, a
student earns Title [V funds in direct proportion to the length
of time that they remain enrolled. A student who remains
enrolled beyond the 60% point earns all aid for the semester.

The percentage of the semester that a student remains
enrolled is derived by dividing the number of days that a
student remains in attendance by the number of days in a
semester. Calendar days are used, but breaks of at least five
consecutive days are excluded from both the numerator and
denominator.

Unearned federal Title IV aid other than federal work study
must be repaid by the student in the following order:

Federal Unsubsidized Direct Loan
Federal Subsidized Direct Loan
Federal Perkins Loan

Federal Parent (PLUS) Loan
Federal Pell Grant

Academic Competitiveness Grant
National Smart Grant

Federal SEOG

Other Title IV Financial Aid

Students must repay 100% of unearned loans according

to the terms of their promissory note. 50% of unearned
grants must be repaid within 30 days of withdrawal from the
college.

An example of the Return of Title IV Funds Policy is available
in the Financial Aid Office.

[t is very possible that a student who receives federal finan-
cial aid and withdraws from the college will owe a balance

to the Fitchburg State College Student Accounts Office and
may be required to repay funds to the U.S. Department of
Education. Students considering withdrawal from Fitchburg
State College are advised to contact the Financial Aid Office.

Correspondence

The Financial Aid Office corresponds with Fitchburg State
College students via mail and e-mail. Mail will be sent to a
student’s permanent address during the summer and to their
campus mailbox, if applicable, during the school year. E-mail
will be sent to a student’s fsc.edu e-mail address throughout
the year. It is the student’s responsibility to monitor their
mailbox and e-mail accounts.
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Aid for Veterans

Fitchburg State College strives to meet the needs of our
veterans by providing services and information necessary

to support their educational goals. Prospective and current
students may receive guidance by visiting our resource web-
page at www.fsc.edu/veterans.

ULS. veterans are entitled to certain financial aid benefits at
Fitchburg State College for undergraduate degree programs.
While all veterans are urged to keep informed about benefits
available to them through the Veterans Administration, they
should contact the Registrar's Office to establish eligibility
for such benefits. The Registrar's Office will provide the
veteran with an Application for Benefits or the Change of
Place of Training Form, whichever is applicable. Along with
an application, the veteran needs to provide the following
documents for the Registrar's Office:

e a DD214 Form notarized by a veteran notary
® a marriage certificate
e birth certificates for each dependent child

All veterans, whether or not exempt from paying tuition,
must pay all fees.

For more information on veterans education benefits write to:

Regional Office
Department of Veteran Affairs
JFK Federal Building, Government Center
Boston, MA 02203

Some veterans from Massachusetts are entitled to attend
Fitchburg State College on a no-tuition basis.

Additional information may be obtained from:

The Commonwealth of Massachusetts
Department of Education

1385 Hancock Street

Quincy, MA 02169

Orr, call the hotline at (800) 827-1000.

National Guard Tuition and
Fee Waiver Program

Active members of the Massachusetts Army or Air National
Guard may be eligible for a waiver of Day tuition and fee
charges. Qualifying students must be matriculated into a
degree program, possess a current Certificate of Eligibility by

the Military Division of the Commonwealth of Massachusetts and be
maintaining satisfactory academic progress as defined by the
financial aid office.

Contact the Student Accounts Office for more information.

FITCHBURG STATE COLLEGE

Scholarships for
Undergraduate Students

In addition to the gift aid programs already listed, Fitchburg
State College has numerous scholarships of its own. These
scholarships are administered by the College Scholarship
Committee or by the appropriate area representative. To
assist in the evaluation of need, a scholarship application

or a Free Application for Federal Student Aid (FAFSA) may
be required. Scholarship applications are available on the
Financial Aid Web site (www.fsc.edu/finaid/) beginning February
1 and running through March 1. Completed applications
must be received in the Financial Aid Office no later than

March 1.

I. Scholarships Awarded by the Alumni
Association

Alumni Legacy Scholarship

Awarded to full-time undergraduate students who have com-
pleted at least one semester at Fitchburg State College and
have a grandparent, parent, spouse, sibling or dependent who
is a Fitchburg State College alumnus/a. Priority is based on
academic excellence and/or financial need.

)

Mary F. Burnham and Mary Frances Burnham
Scholarship

Awarded to a full-time undergraduate who has completed at
least one semester at Fitchburg State College. Students must
be working to support their education. Demonstrated finan-
cial need is preferred.

Class of 1942 Scholarship
Awarded to a full-time undergraduate with a 3.0 GPA and a
record of demonstrated leadership in college activities.

Class of 1953 Scholarship

Awarded to a full-time junior education major with a 3.0 GPA
who demonstrates financial need, participates in class activi-
ties, and supports the college.

Class of 1954 Scholarship

Awarded to a junior education major who demonstrates
academic excellence, has financial need and is involved in
school activities.

Class of 1955 Scholarship

Awarded to a full-time undergraduate who has completed at
least one semester at Fitchburg State College.

Class of 1967 Scholarship
Awarded to a Fitchburg State College student chosen on the
basis of academic merit and financial need.
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Vincent J. Mara Scholarship

Awarded to full-time students who demonstrate academic
excellence with a GPA of 3.5 or above and/or community
service or extracurricular activities.
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Dean Rachupka '93 Memorial Scholarship
Awarded to undergraduate students majoring in education.
Students must be residents of North Central Massachusetts
(Ashburnham, Ashby, Ayer, Barre, Berlin, Bolton, Clinton,
Fitchburg, Gardner, Groton, Harvard, Hubbardston,
Lancaster, Leominster, Lunenburg, Pepperell, Princeton,
Shirley, Sterling, Templeton, Townsend, Westminster, or
Winchendon). The scholarships are for one year as long as
a 3.0 or higher GPA is maintained. Preference will be given
to non-repeating student recipients. Preference will also be
given to students who display evidence of good character
and active participation in extra-curricular activities and/or
community service. This award is presented during the spring
semester at the Honors Convocation.

Philip J. Tardanico Scholarship

Awarded to a junior industrial technology major who demon-
strates academic excellence, enthusiasm for and commitment
to a career in teaching, strong moral character, and financial
need. A letter of reference must be submitted from a faculty
member in the Industrial Technology Department.

Il. Scholarships Awarded by the
Scholarship Committee

Ken and Cherie Ansin '96 Scholarship
Awarded to a non-traditional human services undergraduate
student.

W. E. Aubuchon Jr. Scholarship

Awarded to a Fitchburg State College student residing in
Aubuchon Hall. Financial need is considered.

William E. Clark Il Memorial Scholarship
Awarded to a student demonstrating academic achievement,
financial need, and potential to succeed.

Corporate Partners Program Scholarship
Awarded to a full-time undergraduate who demonstrates
financial need.

A. Wallace Cunningham '43 Memorial
Scholarship

Awarded to a student demonstrating academic achievement
and financial need.

Carol Mulloy Cuttle Scholarship

Awarded to a full-time undergraduate Special Education
major who demonstrates academic excellence. Financial
need and involvement in extracurricular activities will also be
considered. A student from Fitchburg or surrounding com-
munities is preferred.

Dr. Edward T. Donnelly Scholarship
Awarded to a full-time Education major or minor who dem-
onstrates financial need. Amount: Varies.

Dinelle L. Finch Memorial Scholarship

Awarded to a full-time female student of African-American
descent interested in Business Administration, Management
or Marketing. Must possess a minimum GPA of 2.5 and dem-
onstrate financial need. Preference will be given to an alumna

of Cambridge Rindge and Latin High School.

William J. Groves '42 Scholars
Awarded to full-time undergraduate students.

Walter F. Harrod '40 Scholarship

Awarded to a full-time industrial technology student who
possesses a minimum GPA of 2.8 and has earned 90 credits.
Preference will be given to students planning to enter a pro-
fessional field in industrial technology. Financial need may be
considered.

Leblond-O’Sullivan Memorial Scholarship
Awarded to a full-time junior or senior with financial need
and a record of service to the college.

Buddy McMurray Good Fellowship Scholarship
Awarded to a student whose contributions to the college are
positive, salutary, and inspirational of the goals for which
they entered Fitchburg State College.

Annette Rose Mitchell Nursing Scholarship
Awarded to a senior Nursing student who has maintained a

3.0 GPA.

Flora D. Mulholland Memorial Scholarship
Awarded to a nursing student demonstrating high academic
achievement and financial need.

Dr. Anthony J. Polito '48, '49 and Florence D.
Polito '50 Family Memorial Trust

Awarded in honor of Fitchburg State College veterans and
all Fitchburg State College faculty members who have served
the institution.

John L. Powers Memorial Scholarship
Awarded to an industrial technology major who has main-
tained at least a 2.0 GPA and demonstrates financial need.

Michael P. and Barbara Riccards Scholarship
Awarded to a full-time undergraduate on the basis of financial
need and academic record.

Sterilite Corporation Scholarship
Awarded to students who demonstrate financial need.

Dr. Burnham Walker Memorial Scholarship
Awarded to a full-time biology or nursing major who demon-
strates academic achievement and financial need.

Lara A. Willard Memorial Scholarship
Awarded to a full-time, female, undergraduate nursing
student evidencing scholastic achievement, demonstrating
financial need and demonstrating the potential to succeed.

Carl T. Witherell Scholarship

Awarded to a full-time undergraduate industrial technology
major.
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l1l. Departmental Scholarships

Please contact the department listed for additional
information.

Departmental scholarships offer the unique opportunity

for returning students to work closely with the department
chairperson of their specific discipline. Priority is given to
those students with a record of academic excellence and pre-
vious departmental service. There is no financial need basis
required for these awards, and decisions are made through
each specific department.

Center for Italian Culture Scholarships

Awarded to students pursuing academic studies in Italian
language, Italian culture or Western civilization at Fitchburg
State College. Preference will be given to students who
minor in [talian studies.

Stephen W. Clair Memorial Scholarship

Awarded to a geography/earth science major who has earned
at least 30 credits, has at least a 3.0 GPA, is an active member
of the Geography Club, and demonstrates financial need.

Roberta Fitzmaurice Connors '63 Scholarship
Awarded by the Education Department to a full-time early
childhood education major who demonstrates the ability to
be an outstanding early childhood educator.

Garrett Conrad Scholarship

Awarded to a student with a disability. Applicants must be
registered with Disability Services, qualify under ADA, enroll
for at least six credits each semester, and have completed at
least one semester at Fitchburg State College. Preference will
be given to students with an outstanding record of service
and commitment to the college and community.

Elaine T. Coyne Women in Film Scholarship
Awarded by the Communications Media Department to a
female student under criteria established by the department.

Matthew C. Dimacale Memorial Scholarship
Awarded to a non-traditional education major who plans to
teach. Eligible to incoming freshmen as well as sophomores,
juniors and seniors. Preference will be given to students with
some musical background.

Kay Flynn '57 Special Education Scholarship
Awarded to a qualified undergraduate special education major
who has performed community service work with special
needs individuals. The recipient will possess a minimum GPA
of 3.2 and must be recommended in writing by the Special
Education Club adviser as being a loyal and hard-working
member of the club.

Patrick and Mary Hammond Band Scholarship
Awarded to a full-time student chosen as an outstanding
member of the Fitchburg State College Band.

Patricia A. Hess '94 Memorial Scholarship
Awarded to a full-time, non-traditional female student.
Candidates must be undergraduate English and/or history
majors with a minimum 3.0 GPA and 30 earned credits.

FITCHBURG STATE COLLEGE

Leo J. Hines Memorial Scholarship
Awarded to a qualified English major demonstrating aca-
demic excellence.

Jerry Johnson Computer Science Award

Awarded to a full-time undergraduate student who has com-
pleted at least one semester at Fitchburg State College with a
minimum GPA of 3.0 in computer science courses. Preference
is given to a student athlete whose participation as a member
of an intercollegiate athletic team at the college supports

the tenet of "mens sana in corpore sano” (a sound mind in a

sound body).

William Keough Memorial Scholarship

Awarded to a full-time undergraduate who has completed
at least one semester at Fitchburg State College with a
minimum GPA of 3.0 in English. Preference will be given to
students excelling in creative writing. Minorities are encour-
aged to apply.

Lou Lorenzen Visual & Performing Arts Award
Awarded to a full-time sophomore student becoming a junior
with a minimum GPA of 2.5. Preference will be given to stu-
dents with combined minors (communications media and art).
Secondary preference is given to students with financial need.

Francis Marcille '60 Memorial Award

Awarded to an outstanding undergraduate (based on college
involvement and community service) industrial technology

major, with a minimum GPA of 3.0, who will enter the field
of education. Preference given to students seeking employ-

ment in Massachusetts.

AID
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Eunice J. Matson Scholarship

Awarded to a full-time junior or senior student majoring in
special education or behavioral science. The award will be
based upon community involvement, leadership, scholarship,
financial need and a narrative (essay on why you should be
considered for the scholarship).
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Daniel A. Mahoney Scholarship

presented by J.M. Coull, Inc

Awarded to a full-time junior or senior with a focus in
construction management with a minimum GPA of 3.0.
Preference will be given to those with the ability to demon-
strate active involvement in the student chapter of ABC.

Helen T. O’Flaherty Scholarship

Awarded to an early childhood education major who dem-
onstrates financial need. Preference will be given to minority
applicants. Award is renewable if recipient maintains satisfac-
tory academic progress as defined by the college.

Owens-Mara Scholarship

Awarded annually to an elementary education major com-
pleting junior level work during the spring semester and
selected by the Education Department based upon promise
as a future elementary leader.

Louis P. Shepherd Award in Creative Writing
Awarded to the year's best student portfolio of creative writ-
ing. The award is open to all students regardless of major
and/or formal course work in English.




36

Student Government Association Scholarships
Awarded to sophomores, juniors, or seniors with a minimum
2.2 cumulative GPA and a record of student leadership.

Visiting Nursing Association Trust Scholarship
Awarded annually to a nursing major.

Robert W. Wilson Memorial Scholarship
Awarded to a full-time undergraduate student who has com-
pleted at least one semester with a minimum GPA of 3.0 in
communications media. Preference will be given to students
actively engaged in the community.

IV. Admissions Scholarships

Please contact the Admissions Office for more information
on these and other scholarships awarded to entering first
year students.

Ethel P. Mandrus Donahue 41 Scholarship

Awarded to an incoming student intending to enter the

Special Education Teacher Certification Program. The recipi-

ent must demonstrate financial need and be a resident of
Hampden County, Mass. Renewable as long as the recipient
remains in the special education program.

Fitchburg Mutual Insurance Company’s W.
Bruce Adams Memorial Scholarship

Awarded to a public high school graduate with a mini-

mum GPA of 3.0 from the towns of Ashburnham, Ashby,
Fitchburg, Leominster, Lunenburg or Westminster. Recipient
must be a first-year student with a parent adjusted gross
income of $40,000-$60,000. Not renewable.

Henry Frank Scholarship

Awarded to full-time entering freshmen and transfer students
from Norwalk, Conn., or within a 15-mile radius of Orange,
Mass., with preference given to students from Norwalk.
Selection is based on academic achievement. No application
is necessary. Renewable for Norwalk residents only.

Jeanne M. Joyal '53 Scholarship

Awarded to a freshman student, based on financial need and/
or merit. Recipient must be an elementary education major
and a resident of Western Massachusetts. Participation in
extracurricular activities and/or community service consid-
ered. Renewable.

Ruth Lee Scholarship

Awarded to a student from the North Central Massachusetts
region (the cities and towns included in the North Central
Massachusetts Chamber of Commerce membership.)
Recipient will be chosen on the basis of academic merit.

Myra McGuirk-Bonitz '14 and G’52 Scholarship

Awarded to a first year declared education major graduating
from a high school in Fitchburg. Not renewable.

Ying Gean and Sui King Yee Scholarship
Awarded to an incoming Asian-American student, based on
financial need and/ or merit. Participation in extra-curricular
activities and/or community service considered. Renewable.

V. Graduate and Continuing Education
Scholarships

Carla Borg Scholarship

Awarded to a graduate student in special education who has
demonstrated exemplary skills in integrating students into
the general education classroom. Nominations and selection
are conducted by the department.

Dean’s Undergraduate Award

Awarded annually to a student enrolled in a Continuing
Education evening undergraduate degree program, who has
earned at least 49 credits, with a 3.5 or better cumulative
GPA. Students must be recommended by their advisors or
other faculty members.

Dorothy Holmes Toporeck '28 Scholarship

This scholarship recognizes students for their scholastic
excellence in undergraduate studies who are pursuing a
master’s degree. Preference will be given to graduates of
Fitchburg State College's undergraduate program (with a 3.25
cumulative GPA) who are accepted into a graduate program
at the college. Currently enrolled students in the college's
master's degree program must demonstrate an earned 3.75
cumulative GPA and receive the recommendation of their
graduate advisors or graduate program chairs.

Graduate Assistant Program

Newly admitted and current graduate students are eligible
to apply for graduate assistantships. The maximum amount
of the award is $5,500 for the academic year. The appoint-
ment and award includes a tuition waiver for 18 semester
hours of graduate course work for the academic year of the
award (excluding independent studies, lifelong learning
courses, capstones, conferences, teleconferences, directed
studies, internship, practica, fieldwork, LECAP, courses by
arrangement or professional development seminars and
lectures sponsored by Graduate and Continuing Education).
Graduate assistants must pay all fees.

Qualifications
Newly accepted graduate students seeking appointments to
graduate assistant positions must have an undergraduate

GPA of 3.0.

Continuing graduate students must have a graduate GPA
of 3.5.

Application

A completed application form, resume, and an unofficial tran-
script must be submitted by the applicant to the secretary for
the dean of curriculum and instruction, Office of Graduate
Studies, no later than the second week of May.

Load and Academic Requirements to Maintain
Assistantship
e Graduate assistants must carry a load of six semester hours
of graduate work per semester (fall and spring) in their
program, which is considered full time. Overloads/under-
loads may be petitioned to the dean

e Graduate assistants are required to work 20 hours per
week, which is considered a full-time work schedule

e Graduate assistants are not allowed to secure a second
paid position on campus
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UNDERGRADUATE ACADEMIC POLICIES

AND PROCEDURES

General Course Requirements

To fulfill requirements for a bachelor’s degree, students must
complete either the requirements of the Liberal Arts and
Sciences Program (explained in the Curriculum section of
catalog) or the requirements of the Leadership Academy
program, as well as the requirements for their major.

The Major

Undergraduate degree candidates must declare and complete
a major in one program of study offered by the college.
Requirements for undergraduate majors are described in the
Undergraduate Day Programs and Undergraduate Evening
Programs sections.

Declaring a Major

Students may declare a major when they are admitted to

the college. If a change of major is desired, students must
complete a change of major card available in the Registrar's
Office. For application and policies related to educator licen-
sure programs, see page 98.

Pre-Majors (undeclared)

Students with 60 semester hours of college course work must
apply for and be admitted to a major prior to registering

for additional courses. All pre-majors are assigned to the
Academic Advising Center and participate in the Focus on
the Future programs for selecting a major.

SFITCHBURG STATE COLLEG

All students at Fitchburg State College are expected
to be familiar with and act in accordance with academic
policies and procedures. The policies are interpreted and
administered by the dean of curriculum and instruction.
Students acting outside of these policies may be subject to
administrative action. Special consideration may be given
to students admitted or later identified as physically bandi-
capped, learning disabled, or economically or education-

ally disadvantaged.

Transfer students with 60 or more credits when admitted as
pre-majors have until either October 1 or March 1 of their
first semester at Fitchburg State College to declare their
major.
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Requirements for a Major

A 2.0 cumulative GPA and 2.0 GPA in courses in the major
are the minimum requirements for both admission to and
completion of all major programs. Some majors, however,
may have requirements higher than a 2.0 GPA in major
courses for either entrance or completion.
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POLICIES

Dismissal from a Major

Students not making satisfactory progress in completing the
academic requirements of the major may be asked to select
another major.

Professional programs of study may require a departmental
review of students to determine if they are qualified to
continue in the major. If in the review process the student
is judged as unsuitable for the profession, regardless of aca-
demic standing, the student may be asked to select another
major.

Successful completion of an academic program in any major
field or professional program does not obligate the faculty to
recommend licensure or certification, even if the candidate is
awarded the academic degree.
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Grading Policy

Grades are awarded on a numerical scale as follows:

4.0 A ....95-100

3.7 A- ...92 -94

3.5 A-/B+ 89 - 91

3.3 i B+ i 86 — 88

3.0 B 83 -85

2.7 i B- o 80 — 82

2.5 B-/C+ ..o 77 -79

2.3 C+

2.0

1.7

1.5

1.3...

1.0

0.0
IN................ Incomplete
P In Progress
| Withdrawn
AU Audit
S Satisfactory
U, Unsatisfactory

Grades that fall between intervals will be rounded to the
higher number.

All grades except 0.0, U, IN, I[P, W and AU are passing

grades and earn credit toward the degree.

Grade Guidelines

All requirements and grading standards identified in indi-
vidual class syllabi must be met.

The Grade of 4.0

The grade of 4.0 implies excellence in thinking and distin-
guished performance within the domain of a subject and
course, along with extensive development of a range of
knowledge acquired through the exercise of critical thinking
skills and abilities. This level work is consistently clear, pre-
cise, well-reasoned and displays depth of insight.

The Grade of 3.0

The grade of 3.0 implies sound thinking and performance
within the domain of a subject and course, along with the
development of a range of knowledge acquired through the
exercise of critical thinking skills and abilities. This level
work is generally clear, precise, well-reasoned and displays
some depth of insight.

The Grade of 2.0

The grade of 2.0 implies mixed thinking and performance
within the domain of a subject and course, along with some
development of a range of knowledge acquired through the
exercise of critical thinking skills and abilities. This level
work is inconsistently clear, precise, well-reasoned and does
not typically display depth of insight.

The Grade of 1.0

The grade of 1.0 implies limited thinking and performance
within the domain of a subject and course, and the student
displays limited critical thinking skills and abilities requisite
to understanding course content. The student attempts to
acquire knowledge by memorization rather than through
comprehension and understanding. This level work repre-
sents thinking that is typically unclear, imprecise, and poorly
reasoned, and does not display depth of insight.

The Grade of 0.0

The grade of 0.0 implies poor thinking and performance
within the domain of a subject and course, and the student
does not display critical thinking skills and abilities requisite
to understanding course content. The student relies on
acquiring knowledge by memorization rather than through
comprehension and understanding. This level work repre-
sents thinking that is regularly unclear, imprecise, and poorly
reasoned, and is lacking depth of insight.

Computing Quality Points
and Cumulative GPA

¢ Quality Points = semester hours carried by the course
multiplied by numerical grade. (For example, a three-credit
course with a grade of 3.0 would earn nine quality points.)

e Cumulative grade point average = total quality points
earned in all courses divided by total credit hours
completed.

Repeating Courses and Grade Substitution

Repeating Courses after a Failing Grade

A student may repeat a course in which the assigned grade is
a 0.0 or Unsatisfactory. In these cases, the new grade will be
substituted for the original grade in calculating the student’s
cumulative GPA. The original grade, however, will continue
to appear on the transcript. A transfer grade of 2.0 or bet-

ter eliminates the original failing grade in calculating the
cumulative GPA. Because grades from transfer courses are not
transferable, the new grade itself is not calculated into the
cumulative average.

Repeating Courses after a Passing Grade

or Audit

A student may repeat once any Fitchburg State College
course for which a 1.0, 1.3, 1.5, 1.7, or AU is earned. Courses
must be taken at Fitchburg State College and, if at all pos-
sible, should be taken within the following year. Students
may petition the dean of student and academic life to repeat
courses at other colleges.

The repeated course will be indicated as such on the student’s
transcript. The higher grade will be counted toward the
overall GPA on the transcript.

COLLEGE CATALOG



Satisfactory and Unsatisfactory Grades

Any course can be taken for an S/U grade with the
following exceptions:

e Courses required for a major unless the department has
designated them as acceptable

e Courses taken to fulfill the liberal arts and sciences writing
requirement

e Courses taken to fulfill the liberal arts and sciences math-
ematics proficiency requirement

and with the following limitations:

e A maximum of 12 credits of S/U can be applied toward
the minimum credits required for a degree

e Only one course in each liberal arts and sciences cluster
may be taken S/U

e No more than two courses in any discipline (as identified
by course-number prefix) may be taken S/U

e Only one course per semester may be taken S/U
e No quality points are awarded with the S/U grade

Students must request the S/U option by the add/drop dead-
line. Once recorded, the designation cannot be changed.

Incomplete

e An Incomplete (IN) is given in lieu of a grade if a student
has successfully completed at least 80% of the required
course work but cannot complete the rest due to certifi-
able illness or the death of an immediate family member.

e Students must complete the required course work by
the end of the fourth week of classes of the following
semester in order to receive a grade; otherwise the IN is
automatically changed to a grade of 0.0.

e While an IN is not counted in determining academic
status, it may have an impact on eligibility for financial aid
and athletic participation.

e Grades that result from the fulfillment of an IN will not
remove a probationary, suspension, or dismissal status,
nor will they count toward Dean's List or President’s List
eligibility.

In Progress

An In Progress (IP) is given in lieu of a grade under extraor-
dinary circumstances where a course spans longer than one

semester. IP grades can only be submitted by petition to the
registrar by a department chair and must include a final date
by which the IP must be completed.

Audit

e An Audit (AU) is entered into the transcript to indicate
that a student has been officially enrolled in a course for
neither grade nor credit.

e Students who wish to audit a course during the day must
record the audit designation with the Registrar's Office by
the end of the add/drop period.

e Students who wish to audit a course during the evening
must register the audit designation with the Registrar's
Office before the third class meeting.

FITCHBURG STATE COLLEGE

Withdrawal from a Course

e [f a student officially withdraws from a course by the end
of the 11th week of classes, or prior to the 26th class
hour for special scheduling classes in the Graduate and
Continuing Education division, or within two business
days of completing 50% of the course class hours in a
nursing specialty course, a W (Withdrawn) is entered on
the transcript. No credit is awarded for the course, and it
does not affect the cumulative GPA.

e [f the student officially withdraws after the end of the
11th week of classes or after the 26th class hour for
scheduling classes in continuing education, or within two
business days of completing 50% of the course class hours
in a nursing specialty course, a grade of 0.0 is entered on
the transcript. A waiver is sometimes granted for docu-
mented, critical extenuating circumstances.

Final Grades

Final grades for courses are available to students online as
soon as grades are posted. Contact professors for information
about the grades you receive. For more information, see
www.fsc.edu/registrar.

Mid-Semester Grades

Faculty will be encouraged to submit a mid-semester grade
for all students that are achieving at the 1.7 grade level or
lower, and/or are not attending their classes. The grades
should reflect student achievement to date on graded assign-
ments by the eighth week of the semester.

Transcripts

Unofficial transcripts are available to students online.
Official transcripts may also be requested online. For each
original transcript, there's a $5 fee. For more information,
see www.fsc.edu/registrar.

Attendance

Each instructor has the prerogative to place a value upon
class attendance and must inform the class of that value early
in the semester. The instructor's class attendance standard
should be stated in the course syllabus. If a student is absent
from a class meeting, the student is required to produce
appropriate documentation for the instructor’s review.
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POLICIES

Section 2B of Chapter 151c of the General Laws of the
Commonwealth of Massachusetts reads as follows:

Any student in an educational or vocational institution, other than a
religious or denominational educational or vocational training institu-
tion, who is unable, because of religious beliefs, to attend classes or

to participate in any examination, study, or work requirement on a
particular day shall be excused from any such examination or study or
work requirement, and shall be provided with an opportunity to make

up such examination, study, or work requirement which may bave been
missed because of such absence on any particular day; provided, however,
that such makeup examination or work shall not create an unreasonable
burden upon the school. No fees of any kind shall be charged by the
institution for making available to the said student such opportunity. No
adverse or prejudicial effects shall result to students who avail themselves
of the provisions of this section.




40

Academic Standing

_—
All courses completed at Fitchburg State College, including
those taken during winter or summer sessions, determine
current academic standing. The grades and credit for winter

session and summer courses are included in the student's GPA.

Credits transferred from another institution are applied to a
student’s total number of credits earned, but grades earned
from transferred credits are not calculated into the cumula-

tive GPA.

Good Academic Standing

To achieve good academic standing, students must:
® Maintain an overall cumulative GPA of 2.0 or higher
e Maintain a cumulative GPA of 2.0 or higher in the major

® Meet any additional requirements of the major which
have been approved by the All-College Committee and
are consistent with college policy

Honors

Fitchburg State College honors students who have high aca-
demic achievement throughout their college career as well as
at graduation. The honors are:

President’s List

Honors students for consistently high academic achieve-
ment. Students are named to the President’s List when they
have attained a semester average of 3.75 or higher for three
successive semesters while maintaining full-time status.
Incompletes do not count toward the President’s List.

Dean'’s List

Honors students who have attained an average of 3.2 or
better for the semester while maintaining full-time status.
Incompletes do not count toward the Dean'’s List.

Summer Dean’s List

Students taking 12 semester hours or more through continu-
ing education during the summer sessions who maintain

an average of 3.2. These students can be named to the
President’s List if they meet the specified cumulative average.

Graduation Honors

Graduation honors recognize outstanding academic careers
as signified by a high cumulative average. To graduate with
honors, a student must have completed at least 60 credits
with a numerical grade at the college.

Summa Cum Laude honors students who graduate with a
cumulative GPA of 3.8 or higher.

Magna Cum Laude honors students who graduate with a
cumulative GPA of 3.5 to 3.79.

Cum Laude honors students who graduate with a cumulative
GPA of 3.2 to 3.49.

A Commonwealth Scholar Special Distinction is given to
students who have completed the Leadership Academy
(honors program) and a senior thesis.

Early Intervention for Academic Difficulties

Any undergraduate student earning less than a 2.0 GPA in a
given semester will be required to meet with their advisor.

Probation

If a student’s cumulative GPA falls below 2.0 at the end of any
semester, that student will be placed on probation. To avoid
suspension, the student must meet the following criteria:

¢ A student on probation who has attempted fewer than 33
semester hours and who has maintained a cumulative GPA
of 1.6 or higher for two semesters may enroll for a third
semester to improve academic standing.

e A student on probation who has attempted 33 to 59
semester hours and who has maintained a cumulative GPA
of 1.8 or higher for four semesters may enroll for a fifth
semester to improve academic standing.

Students on probation must:

e Meet with their academic advisors before the start of the
second week of each semester to review current course
load and arrange periodic meetings throughout the
semester.

e Contact the Academic Advising Center during the first
two weeks of the semester.

e Utilize the many resources the college offers, including
faculty, Counseling Services, Academic Success Centers,
Expanding Horizons, Career Services, and other support
systems, as needed.

Students placed on probation for the first time
will remain eligible to:
¢ Hold elected or appointed office

e Serve on campus committees

e Participate on athletic teams (provided academic progress
meets the criteria in Section 1)

Any additional probations will disqualify a student from
eligibility for these activities.

Students who voluntarily withdraw from the college while on
probation will remain on probation if they are readmitted.

Students who maintain the college's academic standards

for probation must also meet the financial aid and athletic
eligibility requirements for satisfactory academic progress.
(Financial Aid and Athletics offices have additional academic
requirements for probationary students. Students should
consult the appropriate office to determine their eligibility.)
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Suspension

Any student who earns a grade point average of 1.0 or lower
in their first semester of full-time study at Fitchburg State
College will be suspended from the college. In all other
cases, students will be suspended if they have spent at least
one semester on probation and do not meet the following
GPA and credit criteria:

e A student who has attempted fewer than 33 semester
hours and has a cumulative GPA below 1.6 after two
semesters

e A student who has attempted 33-59 semester hours and
has a cumulative GPA below 1.8 after four semesters

e A student who has attempted 60 credits and has less than
a 2.0 cumulative GPA

Suspended students are not eligible to enroll in any credit

course in any division of Fitchburg State College for at least
one semester.

Following suspension, students must submit a letter request-
ing re-admission before the deadline established by the reg-
istrar. Students who are readmitted after a suspension do so
under contract with the dean of student and academic life.

Suspension status is not changed by a voluntary withdrawal.

Dismissal

Once students have been readmitted after a suspension, they
must meet probationary standards and do so under contract

with the dean of student and academic life to avoid dismissal.

Dismissal status results in permanent dismissal from all divi-
sions of Fitchburg State College. A dismissed student may
not enroll in any credit courses in any division of the college
for a period of five years.

Credit Elimination Policy

The Credit Elimination Policy applies to students who leave
the college and desire to return after five or more calendar
years. Such students may eliminate all or part of previously
earned credits from their transcripts, in units of one semester
or more. When a particular semester of credit is designated
to be eliminated, all credits from this semester must be
eliminated.

This policy requires that:
e Credit elimination may only occur once

e A request for credit elimination must be in writing

e The dean of student and academic life must approve
the request

FITCHBURG STATE COLLEGE

Transfer Credit

Credit received for courses completed at other regionally
accredited institutions of higher education may be trans-
ferred to Fitchburg State College and applied toward degree
programs if:

e The courses are equivalent to courses offered by Fitchburg
State College or appropriate to programs at the college

e The grade received was at least a 2.0 (C) or higher. Credit
for courses transferred with passing grades below 2.0 may
be approved in exceptional circumstances or if the credits
are included as part of an articulation agreement/associ-
ate’s degree program covered by the Commonwealth of
Massachusetts Transfer Compact

e A maximum of 60 semester hours credit from two year
institutions, college level examinations, military will be
considered for transfer

e A maximum of 75 semester hours of credit will be consid-
ered from four year baccalaureate institutions

Value of transferred credit
e Transferred credits count only as credit hours earned

® No quality points or grades are transferred or calculated in
the student's cumulative GPA

® A minimum of 45 semester hours toward a baccalaureate
degree must be completed at Fitchburg State College

¢ For students with one major degree program and one or
more minors, no more than 50% of major credits and 50%
of minor credits can be completed as transfer credits. For
students with two major programs (double majors), up to
two/thirds of the credits (67%) in one of the two majors
may be accepted as transfer credit, upon the advice of
both major advisors and with the approval of the depart-
ment chairs and the associate vice president for academic
affairs. At least 50% of the two majors combined must
be Fitchburg State College coursework (that is, any addi-
tional courses accepted as transfer credit for one major
must be balanced by additional Fitchburg State College
coursework in the second major).

® Major departments may have additional requirements
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Approval of transfer credit may be authorized by the regis-
trar, the associate vice president for academic affairs, or the
dean of education.

International Baccalaureate Credit

The official IB transcript and World Education Services
(WES) translation of non-English originals are required.

Fitchburg State College awards transfer credit to students
who are recipients of the International Baccalaureate (IB)
Diploma or Certificate as follows:

IB Diploma recipients may be awarded six to eight semester
hours of credit, based on articulation, for each higher level
(HL) subject examination passed with a score of 4 or higher.

IB Certificate recipients (those not awarded the Diploma)
may also be awarded six to eight semester hours of credit,
based on articulation, for each higher level (HL) subject
examination passed with a score of 4 or higher.
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A maximum of 30 semester hours of credit may be awarded.
No credit is awarded for standard level (SL) subject
examinations.

College-Level Examination Program
(CLEP), Defense Activity for Nontraditional
Educational Support (DANTES),
Departmental Examinations

Students entering Fitchburg State College with college-
level training or experience can be tested on college course
material to earn credit toward their degree. The Fitchburg
State College examination program is especially valuable for
individuals who have had learning experiences outside the
college classroom (employment experience, life experience,
independent study, etc.) which may come to bear upon their
formal academic training.

On the CLEP exams, Fitchburg State College adheres to the
standards established by the American Council on Education
granting credit for tests on which a score of 50 has been
achieved. This credit is awarded only to students enrolled at
degree programs at Fitchburg State College.

The nearest CLEP and DSST exam site is at the testing center
of Mount Wachusett Community College (978) 630-9244.

[t is possible to gain up to 60 college credits through the
program for all majors except criminal justice. Criminal
justice majors can earn no more than 12 credits through
examination.

Advanced Placement

For students who score 3, 4, or 5 on the advanced placement
examination, the college grants advanced placement status
and credit in the area tested. See the Academic Glossary for
the advanced placement courses accepted.

Academic Integrity Policy

Every member of the college community is expected to
maintain the highest standards of academic integrity. A stu-
dent shall not submit work that is falsified or is not the result
of the student’s own effort. A student who is in doubt regard-
ing standards of academic integrity in a course or assignment
should consult the faculty member responsible for that
course or assignment before submitting the work. A student's
lack of understanding of the academic integrity policy is not
a valid defense to a charge of academic dishonesty.

A student’s name on any written or creative exercise (e.g.,
examination, report, thesis, theme, laboratory report, com-
puter program, artistic production, etc.), or in association
with an oral presentation, declares that the work is the result
of that student's own thought and study. Any work that the
student declares as their own shall be stated in the student’s
own words and produced without the assistance of others.
Students must make clear through accurate citations when
they make use of other sources. Talking during an examina-
tion, or possession or use of unauthorized materials or equip-
ment during an examination constitutes an infringement of
the academic integrity policy. Aiding and abetting academic
dishonesty also constitutes a violation of the academic integ-
rity policy.

Unless permission is received in advance from the faculty
member in charge of the course involved, a student may not
submit, in identical or similar form, work for one course that
has been used to fulfill any academic requirement in another
course at Fitchburg State College or any other institution.

A student who perceives the possibility of overlapping
assignments in courses should consult with the appropriate
faculty members before presuming that a single effort will
fulfill requirements of both courses. Students should consult
course syllabi for additional guidance on matters of academic
integrity.

When an alleged offense of the Academic Integrity Policy
has occurred, the following process will apply:

1. If the accuser is a faculty member, and they decide to make a
formal accusation of a violation of the academic integrity
policy, the faculty member will provide the student with a
letter describing the case for academic dishonesty within
14 days of discovering the alleged infringement. This let-
ter may be presented to the student in person or delivered
to the student’s home, local or campus address or mailbox,
or Fitchburg State College email account. The student
will either:

a. agree with the accusation of academic dishonesty and
the sanction as imposed by the faculty member or

b.disagree with the accusation of academic dishonesty.
(A student cannot agree with the accusation of
academic dishonesty but disagree with the sanction.
Disagreement with a sanction, in other words, is not
grounds for an appeal.)

If the student has agreed with the accusation and signed
the letter accordingly, the sanction identified by the
faculty member will be imposed, and the matter will be
considered closed. If the student disagrees with the accu-
sation and again signs the letter accordingly, the student
may appeal the matter to the college conduct board. With
all formal accusations of a violation of the academic integ-
rity policy, the faculty member will forward the letter with
the student’s signature and other relevant information to
the director of student conduct. (Proceed to No. 3 below.)

2. If the accuser is not a faculty member, and they decide to initiate
the formal process, the accuser must submit a report and/
or relevant information to the Office of Student Conduct
within 14 days of discovering the alleged infringement of
the academic integrity policy.

3. Once a case is forwarded by a student or as an appeal (in
the form of a report, signed letter and/or other relevant
information), the director of student conduct, or designee,
will review all relevant information and either:

a. dismiss the incident due to lack of merit or timeliness
or

b.contact the accused student to schedule a conduct
board hearing.

4. If the case goes to the conduct board, the board will
determine whether the student is responsible or not
responsible for violating the academic integrity policy. If
the student is found responsible, the board will recom-
mend sanctions to the dean of student and academic life,
or designee, or, in the case of graduate students, the dean
of graduate studies. These sanctions will include those
identified by the faculty member and, in the event a stu-
dent has a prior disciplinary record, may also include the
additional sanctions of:
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« a grade of zero on the assignment;

« a failing grade in the course;

« suspension from Fitchburg State College;
« dismissal from Fitchburg State College;

« or other sanctions.

5. In cases of undergraduate student violations of the
academic integrity policy, the dean of student and
academic life (or designee) will either impose the sanc-
tion recommended by the conduct board or determine
that the sanction is excessive or inadequate and alter it
accordingly. In cases of graduate student violations of the
academic integrity policy, the dean of graduate studies
(or designee) will take the above action.

6. The student may make a final appeal to the president of
the college only for a sanction of suspension or dismissal.

Note: If the student agrees with the academic dishonesty
finding by the faculty member, the case will not go before
the conduct board; however, if they have a prior disciplin-
ary record, the director of student conduct may pursue
other charges and sanctions once the academic integrity
issue has been resolved.

Undergraduate Day
Policies and Procedures

Course Registration

Approval of Course Schedule

Prior to course registration each semester, students must
meet with their advisor to review their academic progress
and to develop a course schedule for the upcoming semester.
Advisors must approve course selections before the student is
permitted to register.

Identification of Class Standing
For the purpose of registration and financial aid, the follow-
ing classifications are identified:

Freshmen students with between 0-23 earned credits

Sophomores students with between 24-47 earned credits

Juniors students with between 48-71 earned credits

Seniors students with 72 or more earned credits
Add/Drop

During the first six class days of the semester, students may
either add or drop a course. Although students may make
changes to their schedule during the add/drop period with-
out the approval of their advisor, they should confer with
their advisor when making changes that affect their progress
towards graduation or fulfillment of their major requirements.

Course Withdrawal

Through the 11th week of the semester, students may
withdraw from courses and receive a W (Withdrawn).
Appropriate forms are available at the Registrar's Office and
must be signed by the course instructor, the faculty advisor,
and, if the student is dropping below 12 semester hours, the
dean of student and academic life. Withdrawal after the 11th
week results in a grade of 0.0.

FITCHBURG STATE COLLEGE

Course Load

Graduation requirement: a minimum of 120 semester hours
in all majors (See Undergraduate Day Programs).

Full-time status: a minimum of 12 semester hours each
semester. Students must maintain full-time status to remain
eligible for financial aid, varsity athletics, academic honors
including Dean's List, participation in student governance,
VA benefits, scholarships, and health insurance coverage.
Both day and continuing education courses are included in
calculating total semester hours.

Maximum allowable course load: 18 semester hours.
Students registering for more than 18 semester hours
(whether solely at Fitchburg State College or in conjunc-
tion with courses taken at another college) must have the
permission of the dean of student and academic life or dean
of education along with their major advisor. A student with a
cumulative GPA below 3.0 will normally not be granted per-
mission to register for more than 18 semester hours. Students
taking overloads without permission may be denied credit for
overload courses, regardless of grades earned.

Four-year undergraduate degree: At least 15 semester
hours per semester are recommended for graduation in four
years. Certain majors may require enrollment in specific courses
or with specific course loads in certain semesters; students are
responsible for understanding requirements for their major.

Program enrollment: Under certain circumstances, day
program students may be permitted to enroll full-time for a
semester through the Graduate and Continuing Education
division, and vice-versa. Approval for such enrollments must
be granted by the dean of student and academic life.

Withdrawal from the College

Students who withdraw from the college, either during or
between semesters, must complete a withdrawal form with the
dean of student and academic life. Students who withdraw within
the first 11 weeks of the semester will receive a W in each course.
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Students who leave the college after 11 weeks of the semes-
ter will receive a grade of 0.0 or U in all their courses unless
granted a waiver by the dean of student and academic life for
documented extenuating circumstances.
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POLICIES

Students withdrawing in good standing may apply for readmis-
sion to the registrar before May 1 for fall semester or Nov. 1 for
spring semester. Readmission is not guaranteed. The registrar
will consider academic, financial, and college discipline records,
in addition to space available, when granting readmission.

Students who are called to active military duty should contact
the Dean of Enrollment Management or Dean of Student and
Academic Life immediately in order to expedite the with-
drawal process.

Students must complete the registration process prior to the
start of classes of the semester they wish to be readmitted.

Student Grievance

A student who is dissatisfied with a grade received or with
any other aspect of instruction in a particular course is to
confer with the instructor, who will explain the reasons for
awarding the grade. If such a conference fails to achieve a
satisfactory resolution, the student should confer with the
department chair. If still unsatisfied, the student may then
appeal in writing to the dean of student and academic life or
the dean of education to adjudicate the situation.
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Undergraduate Evening
Policies and Procedures

Course Registration

Students must register for courses within the curriculum
requirements as set in the College Catalog of the year of
matriculation. However, it is the right of the college to alter
the requirements to meet statutory, educational, or profes-
sional standards.

For regularly scheduled courses, students must register before
the second class meeting. Early registration is recommended
for all matriculated students and applicants in order to secure
seats in the courses needed to proceed in degree programs.
The regular registration period ends two weeks prior to the
start of the semester, with late registration and late charges
commencing thereafter. Please refer to the semester course
bulletin for specific registration dates.

Senior Level—Graduate Credit Policy

A senior level student (90 semester hours or more) with a 3.5
GPA or better may register for graduate credit courses at the
6000 level and above with the following restrictions:

e Approval must be obtained from the dean or designee

e Combined graduate and undergraduate credit load in a
semester is not more than 15 hours

e No more than three graduate credits may be taken in
a semester

® Recommendation of the appropriate undergraduate advi-
sor and registrar must be submitted to the dean
for approval

¢ No more than nine semester hours of graduate credit may
be accumulated by a senior. Graduate credits are appli-
cable to maintain full-time status to receive financial aid

e Craduate courses taken toward undergraduate degree
requirements cannot be transferred into a graduate pro-
gram at Fitchburg State College

Scheduling of Courses

The Office of Graduate and Continuing Education schedules
courses at times that are convenient for working adults.
Schedules are created in the academic departments in
consultation with the Office of Graduate and Continuing
Education. Most courses are offered in the late afternoon or
evening; some courses are scheduled on weekends, and many
courses are available online. Winter session and summer
session courses are scheduled during mornings, afternoons,
or evenings.

Course Load

Fall and spring semesters: Maximum academic load is
twelve credit hours.

Winter session: Maximum academic load is six credit hours.

Summer session: The maximum academic load during the
combined summer sessions is 12 credit hours.

Any student registering for credit beyond the normal load
must submit a written request seeking approval from their
advisor prior to registering by submitting an academic peti-
tion waiver form.

Full-time status: Minimum of 12 semester hours each
semester. Students must maintain full-time status to remain
eligible for financial aid, varsity athletics, academic honors
including Dean's List, participation in student governance,
VA benefits, scholarships, and health insurance coverage.
Both day and continuing education courses are included in
calculating total semester hours.

Course Changes

Changes to courses must be made before the second meet-
ing. No change in credit is permitted after the second meet-
ing. After the start of the second class meeting, the dropping
of a class is considered a withdrawal. A change of credit to
audit status must be made before the third class meeting of a
course. (Class meeting is defined as 2.5 hours.)

Course Withdrawals

Withdrawals without academic penalty may be made through
the end of the 11th week of classes for regularly scheduled
courses and up to the 26th class hour for special scheduling
courses or institute courses. Course withdrawal is initiated

by calling the Registrar's Office at (978) 665-3181, or by
visiting that office in the Sanders Administration Building. In
either case, the student must receive a confirming copy of the
completed Course Withdrawal Form. Any student who with-
draws by simply not attending classes automatically receives
a failing grade for the course.

Cancellation of Courses

The college may cancel courses for insufficient enrollment
or for other reasons deemed to be in the best interest of the
college. Students who sign up for a course which is canceled
may transfer to another course or receive a full refund of
tuition and fees.

Withdrawal from the College

A degree-seeking undergraduate student may initiate with-
drawal from the college by contacting the dean of student and
academic life. A student who does not register for a course

for two years is automatically withdrawn. A degree-seeking
student who decides to return to Fitchburg State College must
initiate reinstatement through the Registrar's Office.

Students who are called to active military duty should con-
tact the Dean of Enrollment Management or Dean of Student
and Academic Life immediately in order to expedite the
withdrawal process.

Student Grievance

A student who is dissatisfied with a grade received or with
any other aspect of instruction in a particular course is to
confer with the instructor, who will explain the reasons for
awarding the grade. If such a conference fails to achieve a
satisfactory resolution, the student should confer with the
department chair. If still unsatisfied, the student may then
appeal in writing to the dean of student and academic life or
dean of education to adjudicate the situation.
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STUDENT SUPPORT SERVICES

Academic Advising

The adviser is a critical resource for all students during their
academic career. Every student is assigned a faculty advisor.
The adviser fulfills many important functions for a student,
including:

® Being the primary resource in the planning of a course
schedule each semester

e Advising students regarding any problem or concern
involving their academic program

Adviser Availability

Undergraduates

All faculty have at least three office hours during the week
set aside for meetings with their students. Hours are posted
on doors of faculty offices, and in the office of the secretary
of the major academic department, and are also available
through the Office of Academic Affairs. Advisers are avail-
able for extended hours the month prior to registration each
semester.

Graduate and Continuing Education Students
For general advising purposes, faculty advisers are available
each night, Monday through Thursday, during the semester.
Appointments with advisers for general advising are made
through the Registrar's Office.

SFITCHBURG STATE COLLEGE

F:tcbburg State College is committed to the academic

success of its students. Several programs are available to
advise, assist, and guide students tlorougb the Academic
Success Centers. Students are encouraged to consult with

these programs throughout the academic year.

Academic Advising Center

The Academic Advising Center specializes in assisting under-
graduate day students who:

e Have not declared a major

e Challenge courses via Life Experience Credit
Award Program (LECAP)
e Are experiencing academic difficulty
e Are needing help in interpreting specific
academic regulations
® Pre-majors assigned to the Focus on the Future program
The center is staffed by two full-time administrators chosen

for their specific expertise in assisting students to make the
best possible use of their academic experience.

The Advising Center is located on the first floor of the
Hammond Campus Center. Please refer to the Web site at
www.fsc.edu/advisingctr, or call (978) 665-3319 or 3321.
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Academic Success Center

The Academic Success Center is a group of 12 programs and
services that work collaboratively to support students toward
their academic success and assist students to achieve their
Fitchburg State College degree. The collective approach is
proactive and student centered.

Students are encouraged to investigate these programs and
services and consider how the center’s staff can assist them to
address their concerns and realize their goals.

The following programs and services comprise the Academic
Success Center: Academic Advising Center, Counseling
Services, Career Services, Disability Services, Expanding
Horizons, International Education Office, Mathematics
Center, Multicultural Student Services/ACCESS, Placement
Test Center, Tutor Center, and the Writing Center.

For further information, visit the Academic Success Center's
Web site at www.fsc.edu/success.

Mathematics Center

The Mathematics Center offers peer tutors who specialize in
one-on-one tutoring on a walk-in basis. Tutoring is available
for fundamentals of arithmetic and algebra through upper-
level mathematics courses. Tutors will guide you and provide
an explanation of the concepts and steps to solving your
specific mathematics questions. Peer tutors focus on effective
learning strategies that develop student’s understanding and

skill.

The Mathematics Center is open Sunday through Thursday
evenings from 6-9 p.m. and Monday through Thursday
from 11 a.m.—4:30 p.m. Students affiliated with Multicultural
Student Services, Disability Services and the Expanding
Horizons Program can request individual math tutoring by
contacting the Tutor Center. All other students must use the
Mathematics Center walk-in service. A listing of specific
subject specialties and tutors' hours are posted at the Math
Center and on its Web site at www.fsc.edu/mathctr.

Writing Center

The Writing Center offers peer tutors who specialize in
one-on-one tutoring. The Writing Center is open on a walk-
in basis Monday through Thursday from 11 a.m.-4:30 p.m.
Individual tutoring can be requested for evening hours by
contacting the Tutor Center.

With a focus on clear communication, the Writing Center
peer tutors work together with writers at all levels, in all
stages of the writing process and in all areas of study. Each
meeting begins in the same manner, with a discussion of the
assignment. What happens next depends on where the stu-
dent is in the writing process and what their needs are. Tutors
do not write on or edit papers. The student is the author;
problems are addressed together, but the student makes the
final writing decisions.

The Writing Center is located on the third floor of the
Hammond Campus Center. For further information contact
the Tutor Center at (978) 665-3499 and visit its Web site at
www.fsc.edu/writingctr.

Placement Test Center

The Placement Test Center administers the required place-
ment tests in algebra, reading, writing and foreign languages
for all new freshman and transfer students. Students also
receive advisement on the required beginning sequence of
courses appropriate for them at Fitchburg State College.

Please visit the Web site at www.fsc.edu/placementtest for further
information regarding waivers, test dates, test registration
and test preparation resources.

Tutor Center

The Tutor Center offers free individual and group peer
tutoring, in a variety of subjects, designed to help students
increase their academic performance. Tutoring sessions focus
on reviewing and explaining content and concepts. Tutors
also introduce study and learning methods that assist stu-
dents to develop new habits for learning.

Individual study and learning strategy sessions are available.
Students are assisted to craft a study plan that builds effective
learning habits, long-term memory and improved reading,
note taking and test taking skills.

Test preparation workshops and individual tutoring assists
students to prepare for the Massachusetts Tests for Educator
Licensure Communication and Literacy Skills, General
Curriculum, Foundations of Reading, and Early Childhood
Tests.

The Tutor Center has earned the prestigious College Reading
and Learning Association (CRLA) International Peer Tutor
Certification status. This provides the Tutor Center the
authorization to award International Peer Tutor Certification
to peer tutors who meet the four standards of quality (tutor
training, selection, experience and evaluation) required by

the CRLA.

Peer tutors have earned a 3.3 to 4.0 in the subjects that they
tutor. Tutors are interviewed and demonstrate excellent com-
munication skills. Tutors receive a written reference from
their professor and complete a 10-hour tutor training seminar.
Tutors have learned the process of effective tutoring and they
integrate learning strategies within each tutoring session.

The Study Partner service matches students in the same class
with a study partner and provides guidelines on how to maxi-
mize your learning and time while studying with a classmate.

The Study Group Peer Facilitation service provides a peer
tutor trained in effective study group processes. If you are
studying with a group of three to five students you may
request a peer facilitator who will attend your group. The
peer facilitator's goal is to maximize each members learning
and critical thinking through group discussion and supple-
mental instruction activities. Guidelines on how to maximize
your learning and time while studying together will be inte-
grated into the study group.

The Tutor Center is located in room 324 in the Hammond
Campus Center. To make an appointment with an individual
peer tutor, call (978) 665-3499, visit the Tutor Center Office,
or visit the Tutor Center Web site at www.fsc.edu/tutoring.
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Multicultural Student Services/
ACCESS Program
The Multicultural Student Services/ACCESS staff develop

a supportive community where students feel comfortable
respected, and challenged academically.

e Academic pre-advising

e Academic, career and personal goal setting assistance
e [ndividualized academic assessment

® Mid-semester progress reports

e On-going support services that assist students to achieve
their semester goals

® Peer tutors

e Personal problem solving

e Social and Cultural activities/experiences
e Study and learning strategies instructions

Students enrolled in the program are expected to utilize the
program services and visit their counselor at least three times
per semester.

In addition, the Multicultural Students Services/ACCESS
program assists in promoting a college-wide program of
multicultural educational activities designed to contribute

to a positive campus culture of appreciation and respect for
differences. The staff partners with faculty, Academic Success
Center offices and student organizations to assist in the plan-
ning and implementation of multicultural awareness events
and activities.

The Multicultural Student Services/ACCESS program sup-
ports and encourages students to develop leadership skills
through participation in student organizations including
the Black Student Union and the Latin American Student
Organization.

The Multicultural Student Services staff also assists the
Admissions Office staff with the recruitment and outreach
activities for all undergraduate minority students.

The staff welcomes you to call them at (978) 665-3399 or
visit the office on the third floor of the Hammond Campus
Center. Additional information can be found on our Web site
www.fsc.edu/mssaccess.

Expanding Horizons

Expanding Horizons is a student support services program
designed to promote the academic success of Fitchburg State
College students who are from low-income backgrounds,
families where neither parent has attained a baccalaureate
degree, and/or students with disabilities. Funded by the
federal government, Expanding Horizons is part of the
nationwide network of TRIO Programs, established more
than 30 years ago, that have helped an estimated two million
students enter and graduate from college despite barriers due
to race, ethnic background, socio-economic circumstances,
or disability.

The Expanding Horizons Program at Fitchburg State
College strives to create a smaller learning community
within the larger campus community. Expanding Horizons
staff work with students to facilitate the adjustment to col-
lege and enhance their ability to attain their fullest academic
potential. Expanding Horizons offers a number of programs
and services.

FITCHBURG STATE COLLEGE

For freshman and transfer students:
e Extended pre-semester orientation program
® Peer mentors

e Explorations Seminars-short seminars on such topics as
financial aid, career awareness, research skills and more

¢ Individualized academic assessment
For all Expanding Horizons students:
e Laptop loans and computer work stations
e Career and academic counseling
e Personal problem solving
® Professional developmental writing tutor
e Study skills support
e Peer and professional tutors

e Graduate School Program and/or the transition to
employment

® Social and cultural activities

e Expanding Horizons works in collaboration with the
Academic Success Centers to promote student success

To be eligible for Expanding Horizons, a student must be a
citizen or national of the United States or meet the residency
requirement for federal financial assistance, be enrolled or
accepted for enrollment at Fitchburg State College and have
an academic need for services. In addition, students must:

® Meet federal low income guidelines

e Be a first generation college student (neither parent has
achieved a baccalaureate degree)

And/or
e Be a person with a disability

For further information, or to be a participant in the
Expanding Horizons Program, visit the office on the
third floor of the Hammond Campus Center or call

(978) 665-3064.

International Education Office

Fitchburg State College encourages a global perspective on
campus by promoting programs for international students as
well as for students who want to study in another country.
Both types of students enrich the cultural and ethnic diver-
sity of the college community. The Office of International
Education benefits international students, those who wish to
study in another country, and those who are interested in an
on-campus international experience.
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Services offered to international students include assis-
tance with their transition to college, cultural awareness
programs, and guidance when completing the necessary
paperwork and communications with the U.S. Citizenship
and Immigration Services.

Fitchburg State College encourages students to consider a
semester or a year of study in another country as part of their
educational experience. The college has established a num-
ber of study abroad programs with colleges and universities
throughout the world. For specific information about interna-
tional study possibilities, contact the Office of International
Education, (978) 665-3089.
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Disability Services

Fitchburg State College encourages students with disabilities
to participate fully in all academic programs and student
activities. Disability Services is the primary support system
for students with disabilities taking classes in the day and
evening division.

The objective of Disability Services is to promote indepen-
dence, build skills, and facilitate achievement of educational
goals for individuals with disabilities. A number of services
are available through the office. Some examples of services
and academic accommodations are listed below. Please note
that this list is not exhaustive.

e Adaptive software and computer equipment

e Testing accommodations (for example, out of classroom
testing, extended time testing)

e Alternate format materials (for example, Braille or elec-
tronic text)

® Assistive listening devices
e Sign language interpreters

® Reduced course load

Skill-building workshops and coaching

To be eligible for academic accommodations, students must
request services themselves and must provide appropri-

ate documentation to support the need for such services.
Requests for accommodations must be made in a timely man-
ner and must be reasonable given the nature of the disability.

For comprehensive information about obtaining accommoda-
tions, please contact the department secretary at

(978) 665-4020 (voice) or visit the Web site at
wiww.fsc.edu/disability. Note: If the telephone does not suit your
communication preferences, please contact the department
via TTY (978) 665-3575, Mass Relay (dial 711) or use e-mail.

Career Center

The Career Services Center provides a variety of programs
and activities to assist students and alumni in planning for
career decisions during and after Fitchburg State College.
The center provides all aspects of career guidance and
counseling, as well as assists students in the school to work,
undergraduate to graduate transition.

Services are accessible through the Career Center's Web site
at www.fsc.edu/careersvs.

The center is located on the second floor of the Hammond
Campus Center and can be contacted at (978) 665-3151
or careersus@fsc.edu.

Counseling Services

The Counseling Services Office provides confidential short-
term counseling to all students at no charge. Clinicians are
available for individual, group and couples counseling, crisis
intervention, educational programming, outreach workshops,
community referrals, and inservice training.

Counseling Services offers a variety of outreach programs to
educate students in the areas of sexual assault and violence
prevention, body image, stress and anger management, eat-
ing disorders, depression, and substance abuse.

The Counseling Services Center is located on the third floor
of the Hammond Campus Center. The hours are 8:30 a.m.
to 5 p.m., Monday through Friday. Appointments can be
made in person or over the telephone (978) 665-3152. For
more information, see the Web site at www.fsc.edu/counseling.
Students can see a clinician without an appointment during
the daily walk-in time, which is from 2 p.m.—3 p.m. daily;
however it is strongly encouraged that students schedule
appointments if at all possible.

Counseling Services provides 24 hour emergency response
to the college during the regular academic year. The
counselor-on-call can be reached through the Campus Police
Department at (978) 665-3111, or by contacting Housing
and Residential Services staff.

Student Health Services

Anthony Building
(978) 665-3216
Martha Favre M.S., EN.P,, Director

wiww.fsc.edu/bealthserv/

Health Services provides ambulatory care, health education/
promotion and maintains health records for all full-time
undergraduate and graduate students at the college. Services
include:

e Urgent care of acute illness and injury
¢ Evaluation, treatment and/or referrals as needed

® Immunizations such as: tetanus-diphtheria (Td), mumps-
measles-rubella (MMR), hepatitis B, influenza, and
meningococcal vaccine

e Tuberculin skin testing (PPD)
¢ Health education and health promotion

e Women's health care, such as breast exams, gynecologic
exams, contraception, and morning after pill

® Men's health care

Students can schedule an appointment at Health Services and
they will be seen by one of three providers: a nurse practitio-
ner, a physician assistant or the college physician. The clinic
is open Monday through Friday from 8 a.m. to 5 p.m.

by appointment by calling (978) 665-3216. Usually the
student can be seen the same day or within 24 hours, but if
the student cannot be seen in the clinic that day, they will

be referred to Urgent Care at Burbank Hospital, Fitchburg,
or the emergency room at HealthAlliance Hospital in
Leominster. If a student does not have transportation to the
emergency facility, Health Services will facilitate. If a student
has an emergency after 5 p.m., they should call Campus
Police at (978) 665-3111 for assistance.

A laboratory facility is part of the clinic. Routine tests are
offered free of charge. Any specimens that need to be ana-
lyzed by the commercial laboratory will be charged to the
student’s insurance.
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Health and Immunization Requirements

In compliance with Massachusetts Public Law 105 CMR
220.700 as of August 2005, all newly enrolled part-time
undergraduate and graduate, resident and non-resident stu-
dents enrolled in a degree granting program must provide
documentation of receipt of one dose of meningococcal vac-
cine within the last five years or provide Health Services with
a signed waiver for meningococcal vaccination requirement
state approved form. The documented vaccine or the com-
pleted waiver form must be received by Health Services prior
to the start of your first semester either by Aug. 1 or Jan. 1.

Fitchburg State College also requires the following immu-
nizations to be provided to Health Services at the time as
stated in the Massachusetts Public Law 105 CMR 220.600:

Fitchburg State College requires all full-time matriculated
undergraduate, graduate, or other category of residential stu-
dent and international student studying on campus to comply
with Massachusetts Public Law 105 CMR 220.600:

Every student must provide Health Services with the follow-
ing information before they start their first semester either by
Aug. 1 orJan. 1.

e Completed Fitchburg State College health form
e Physical exam that has been completed within the past year

e Two doses of live measles vaccine (one after 12 months of
age and update) or proof of a positive titer

e At least one does of mumps and rubella vaccine or proof
of a positive titer

e TD (tetanus & diphtheria) booster within the past 10
years

e Tuberculosis risk assessment/PPD if required must be done
in the U.S_; if PPD (TB skin test) is positive, we need

proof of a negative chest X-ray

e Three does of hepatitis B vaccine or proof of a positive
titer

Part-time and Full-time Matriculated
Undergraduate and Graduate Nursing
Student Requirements

e Annual physical
e Annual PPD (TB test) and proof of a negative chest X-ray
if the PPD test was positive;

e State required immunizations as stated above

Failure to comply with these requirements will prohibit
your registration for classes.

Confidentiality

Fitchburg State College Health Services is legally and
ethically obligated to protect the patient’s right to privacy.
Student medical records are strictly confidential. All Fitchburg
State College Health Services staff is required to sign a state-
ment of adherence to confidentiality policies. No one other
than Fitchburg State College Health Services staff has access
to student medical records without a patient's prior written
permission. This restriction includes parents, faculty and staff
or outside agencies. In life-threatening emergencies, only
pertinent information will be released to appropriate parties.

FITCHBURG STATE COLLEGE

If a student is younger than 18 years of age, any care that

is sought or provided related to reproductive health is also

a confidential matter and will not be disclosed to a parent
unless Health Services has prior written permission from the
student. In the event that a student reports abuse or there is
suspected abuse the providers at Health Services are man-
dated to report the abuse to the Massachusetts Department
of Social Services.

If a student wishes to have their records released to them-
selves or another facility, they must sign the medical release
of records form that is available in Health Services.

Limited Exceptions

Certain communicable diseases need to be reported to the
Department of Public Health and patients will be informed
of this action prior to Fitchburg State College Health
Services notifying the department.

Absences Due to lliness

Health Services cannot excuse a student from classes; this
decision rests with the professor of that class. However,
Health Services can provide students with a written state-
ment validating when the student has been seen in Health
Services, and it is the responsibility of the student to discuss
their individual situation with their professor.

Student Health Insurance

Every student registered for nine or more credits is required
by law to purchase health insurance. Students must pur-
chase the school sponsored health plan or show proof
of comparable coverage in an alternate health plan in
order to enroll.

After a student registers they will receive an enrollment/
waiver form. All students must complete this form by either
choosing to be enrolled in the Student Health Insurance
Program or waiving participation by providing the policy
number of an alternate insurance plan.

If a student does not complete the enrollment/waiver form,
the college will automatically enroll them in the health

plan and include the cost of the insurance in the tuition bill.
Students will be enrolled in the plan unless they inform
the school that they do not wish to participate in the
school insurance program by showing proof of compa-
rable coverage.

For more information regarding the Student Health
Insurance Program, call the Student and Academic Life
Office at (978) 665-3130 or visit the following Web sites:
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e Qualifying Student Health Insurance Program site, found
by going to www.massresources.org, then click on "Health
Care Programs” and scroll down to “Qualifying Student
Health Insurance Program (QSHIP)".

® 2009-2010 Student Health Insurance Plan of the
Massachusetts State College System offered by Aetna
Student Health at www.aetnastudenthealth.com. Click on “find
your school” and then enter Fitchburg State College to
access the college's specific policy.
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Campus Police Department

The Campus Police Department, located at 32 Clinton Street,
is committed to maintaining the highest level of community
policing with its basic philosophy being deeply rooted in
service to the entire college community. The department
operates 24 hours a day, seven days a week utilizing cruiser,
bike, motorcycle, and walking patrols of the entire campus
and employs many students in various capacities.

Student Security Team/
Student Escort Service

The Student Security Team of the Campus Police
Department provides walking escorts anywhere on campus
and within a 10 minute walking radius of the campus. The
student security officers have direct radio communications
with campus police officers. Student escorts are available
from 8 p.m to 1 a.m., seven nights a week during the school
year. Escort requests at other times are handled by campus
police officers. To request an escort, please call

(978) 665-3111.

Emergency Call Boxes

Emergency call boxes with blue lights that connect directly
to Campus Police are located throughout campus at strategic
spots. When used, an officer will immediately be dispatched
to that location.

Crime Prevention Programs
and Presentations

Campus Police makes numerous presentations to students
on a whole range of issues including theft, rape, alcohol

and drug abuse. The nationally recognized R.A.D. (Rape
Aggression Defense) Program is offered free of charge to
female staff, students and faculty by certified R A.D. instruc-
tors from Campus Police. The department also provides the
campus with personal safety whistles, and to those individu-
als in more difficult situations, Screecher emergency alarms
and 911 emergency phones.

Operation Identification Program

The Operation Identification Program can help identify
stolen property, record the serial numbers, model numbers,
brand names and description of personal property. Engravers
and forms are available from Campus Police to mark personal
property as a theft deterrent.

Parking Regulations

Fitchburg State College provides parking facilities for more
than 1,600 vehicles. The college requires that all vehicles
utilizing the parking facilities must display a valid permit.
Permits may be obtained at the Housing and Residential
Services Office, located in Aubuchon Hall.

Parking permits are available to both resident and commuter
students, who must pay the required permit fee before the
permit will be issued. Resident students with less than 24
earned credits are not eligible to purchase a resident parking
permit, but may park at the Wallace Civic Center without a
permit. Shuttle service from the Civic Center to campus is
provided at no cost. Anyone using campus parking facilities
must adhere to all parking regulations.

Handicapped Parking Permit

All permanently disabled motorists who wish to utilize the
college's handicapped parking facilities need a parking per-
mit from Housing and Residential Services and also should
display a state issued handicapped plate or placard. Motor
vehicles displaying a state issued parking permit or state
issued plates are eligible to park in all designated college
handicapped spots.

Fitchburg State College Shuttle Bus
and Additional Parking

Administrative Services oversees the college shuttle service
which continuously transports students, staff and faculty to
and from the Wallace Civic Center parking lot (John Fitch
Highway) and the main campus. The Fitchburg State College
parking shuttle operates on class days during the academic
year, non-stop. The schedule for shuttle service is as follows:

Sunday.........ccoooviiiiii e 6:30 p.m. midnight
Monday-Thursday .................c.......... 7 a.m.—midnight
Friday.........ooooo 7 a.m.—6:30 p.m.
Weekday holidays...................c......... 4:30 p.m.—midnight

EXCEPTIONS: Sundays preceding a holiday—no service

Thanksgiving Recess—service will end at 6:30 p.m. on
Wednesday Nov. 25, 2009.

During heavier usage hours an additional shuttle is available.

Expanded MART Service reaches
into the Community.

Fitchburg State College has partnered with MART to provide
free, comprehensive transportation service for all Fitchburg
State students. With access to Fitchburg, Leominster and
Gardner, you will be amazed at where your Student ID will
bring you. This service runs Monday—Saturday.

Parking Services

Campus Police and Housing and Residential Services

jointly operate Parking Services functions for Fitchburg

State College. The Parking Committee reviews policy and
planning related to parking functions for the college, and
includes student, faculty, and staff representatives. Parking lot
maps and the current Parking Rules and Regulations guide are
also available at both offices. The college is not responsible
for any loss or damage to vehicles while parking in lots on
the main campus or at the Civic Center. For more informa-
tion please visit www.fsc.edu/parking/.

Motorist Assists

Dead batteries and keys locked in vehicles are events with
which Campus Police can provide assistance. Call (978) 665-
3111 or use an emergency call box.

Campus Police Web Site

For additional information about the Campus Police
Department, please visit the Web site at
www.fsc.edu/campuspolice.
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STUDENT LIFE: BEYOND THE CLASSROOM

New Student Orientation
and Registration

Ebburg State College maintains that emotional,
physical, social and spiritual growth extends beyond the
classroom and into the total campus environment. The
college offers individuals and groups a variety of avenues
for self-discovery and expression. Fitchburg State students
who choose to become active in campus life, by accepting
new commitments and adding responsibilities, often find
avenues which will direct them toward their career and
other life goals. Tloey develop sigmﬁcant, enduring rela-
tionships with faculty, administrators, and otber students,

thus establishing a support network for years to come.

Housing and
Residential Services

The orientation program at Fitchburg State College is
designed to assist incoming, full-time students in making
the transition from high school or work to college. Built on
a concept of student development, the orientation takes a
holistic approach to addressing students’ intellectual, emo-
tional, physical, social, and spiritual dimensions.

Coordinated by the Office of Student Development, orienta-
tion helps both students and their families with the transition
to Fitchburg State College and gives them a feeling for and
identity with Fitchburg State College, as follows:

e Students focus on testing, academic advising, and registra-

tion for classes

e Students are introduced to campus life and services avail-
able to them through a variety of programs and activities

e The Family Program gives valuable information about
the college, as well as tips for easing students’ and family
members' transition to Fitchburg State College

The orientation program consists of one registration day
during the summer and a two day program prior to classes
in the fal