Creating Tests & Test Pools (9.1)
Probably the most effective way to create and manage tests are by building a question pool and then creating the exam from the pool.

In this workshop you will learn to create a question pool, export the pool to your computer, create a test using test manager, and deploy a test to share with your students.

Create a question Pool & Export
· Enter your course within Blackboard

· From within the Control Panel, click on Course Tools
· Then click on “Tests, Surveys and Pools”
· From this new page, click on Pools
· Then click on “Build Pool”

· Once selected, a Pool information sheet will populate and you will need to name the Pool and give a description.  Then hit Submit

· Now you may start to build your question pool in the pool canvas.

· Within the Pool Canvas select the type of question you want from the drop down menu and hit GO.
· From here you will customize the questions as defined by the textboxes.  (For example if you selected a true/false question you will need to enter the question, select the correct answer and then you have the option to give correct and incorrect answer feedback.)

· Once you have completed a question and customized the item ( answers and feedback), you will hit submit.

· Then you may add as many questions as you like.

· Then you will go to the bottom of the Test Canvas Page and select OK

· Now select Export and save in a convenient location on your computer or a drive.

Create a Test

· You may also just create a test from scratch by accessing Tests from the “Tests, Surveys and Pools “option in the Control Panel under “Course Tools”
· Now, select “Build Test” and create the test the same as you did in the pool canvas as described above.

· Name the test and give it a description

· Now you can  add questions and customize the answers and feedback for students

Creating a Test from the Pool manager
· Enter your class and select the location where you would like to add the test

· Now select Test (located under the Create Assessment button)
· From the Create Test area, select Create 

· Once again, name the test and give it a description and hit Submit

· From the ADD Drop Down menu select From a question Pool and hit GO

· Then select the pool to search and hit Search

· The add the questions you want

· Then hit Submit and OK to add the test

· You can modify the test and will also need to make the test available

Modify test

· At any point you may modify a test that has been created

· From within the Control Panel, click on Course Tools

· Then click on “Tests, Surveys and Pools”

· From this new page, click on Tests

· Select the Test you wish to modify and select “edit” from the drop down menu located to the right of the test.
· Then modify as desired (same process as described above) 
Deploy a test (Add for students)
· Enter the Content area within Blackboard where you want to load the test

· Under the “Create Assessment” tab, select Test

· The Create Test page will appear,

· where you can either create a new test ( as described earlier) or 

· select an existing test by click on the test in the “Add Test” box and hit submit

· The Test Options page will appear:

· Customize the Test as you see fit, but make sure to make the link available under #2 by selecting “yes”.  Otherwise, students cannot access the test.

· Hit submit

