
Step By Step Instructions for ALFA Online registration:  

 

 

 

 

  

Step 1:  Log into the ALFA Store.  
http://marketplace.fitchburgstate.edu/alfa 

 Take a moment to read the Welcome Instructions and 

Important Notes section on the front page.  

 Browse through courses, trips, and special events using the 

buttons below that specify the session or category you are 

interested in.  

http://marketplace.fitchburgstate.edu/alfa
http://marketplace.fitchburgstate.edu/alfa


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Browse and Select Courses 

 Explore each course you are interested in by 

clicking on the title for a more detailed 

description and instructor bio.   

 If you would like to register for that course, 

click on the shopping cart either  here or 

here. 

 

Step 3: Browse Courses (Cont.) 

 If this is the only course you are 

registering for, skip to step 4.  

 To continue to look at and select 

courses, you can navigate back to the 

store front by clicking on Home 
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Step 4: 

 Once you are done selecting your course, trips, and special events, you are ready to check 

out!  

 Review your order.  

o If you would like to add more classes, click on the Home button or continued 

shopping.  

o If you would like to remove a class, click on the Garbage Can. 

 Click the Checkout Button.  

Step 5: 

 Ignore the Login Section. You DO 

NOT need a User Name and 

Password.  

 

 Enter your Email Address. 

 

 Click:  Continue Unregistered 

 

 If you only registered for FREE 

classes and events, skip Step 6 

(Payment Information). 
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Step 6: Payment Information 

 This page may look different depending  if 

you have chosen both free and for cost 

classes 

 

 If not, your page will look like the one below. 

 Select a Payment Method: 

o Credit  

o Electronic Check 

 Complete Payment information and Billing 

Information 

 Click Continue 

 

Enter Credit Card 

Information 

Enter Electronic Check 

(ACH) Information 

OR 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: Buyer Information:  

 Complete this section with all of the required* information.  

 Please note: You do have to enter in your address again as 

sometimes billing and student addresses aren’t the same.  

 Please note:  The Survey section is optional and the “for office 

use only” is truly for office use only. No need to put anything 

there.  

 Click Review Order 

*Promotion Code: If you received a 

promotion code, this is where you enter it.  

 

You may receive a promotion code if you 

are eligible to take a free course.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: Review Order 

 Review your order. 

 Click Submit Order 

o If you do not click this button, than 

you are NOT registered!  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Congratulations! You are 

registered for your courses!  

 

Please print your Order Receipt for 

your records.  

 

**You will also receive a confirmation 

email. Please keep this because if 

there is ever any issues with your 

registration, we will ask for your 

confirmation email! ** 

See below for order email example 



 

 

 

 

 

 

 

 

 

 

 

 

Order Email Confirmation 


