Department Instructions for Budget Queries using Self-Service Banner
· Select the Self-Service Banner (SSB) form the Banner Main Menu
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· Select Enter Secure Area 
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· Enter User ID and PIN number  (see notation for first time logins)

· Select login
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· Select Finance Menu
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· Select  Budget Queries

[image: image5.png]SATCHBURG STATE COLLEGE

Student and aid Personal Inform

search =] RETURN TO MENU  SITE MAP  HELP  EXIT

Budget Query

Budget Queries

[ Budget Queries |

X pousredby
RELEASE: 7.2 'SUNGARD' HIGHER EDUCATION




· The create a query screen will appear.  The basic type of query - Budget Status by Account will show in drop down box.  Select the Create Query button
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g} Budget Query by Account allows you to review budget information by account for the Fiscal Period and Year to Date by: Specific
FOAPAL/Index values, Specific Organization, All Organizations, Grant, Fund Type, Account Type, or Revenue Accounts

Budget Query by Organizational Hierarchy allows you to review budget information of organizations for the Fiscal Period and Year to Date
by: Hierarchical Structure, Specific Funds, high-level Organizations, Accounts, Programs, Fund Type, Account Type, or Revenue Accounts

Create a New Query
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saved Query None v
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· A listing of data columns will appear for your selection.  For the basic Budget query select Adjusted Budget and Year to Date.  The Adjusted Budget is your Original Budget plus or minus all Budget Adjustments completed to date.  The Year to Date is the total Expenditures processed against your account.
· Select continue.
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Select the Operating Ledger Data columns to display on the report
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· The next screen allows you to select Fiscal Year and Period a Comparison Year if desired and FOAPAL information (use program code when more than one used). Once data selections are made select Submit Query.
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· Your query information will appear.  Below is a sample of the data retrieved.  All data fields that appear on the screen in green font may be drilled down into to see the transactional activity behind the numbers.  To execute a new query simply hit the back button and select new parameters.
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Query Resuits

Account Account Title FY07/PD12 Adjusted FY06/PD12 Adjusted
Budget Budget
E00  Pool Budget Account 70157 £60.00
EO01  Office & Administrative 0.00 0.00
Supplies
E02FS2 FSC Press Only 2 0.00 0.00
E12  Subscriptions & 0.00 0.00
Memberships
E19  Fees Fines Licenses & 0.00 0.00
Permits
FOO  Pool Budget Account 19,820.15 17,321.27
F16  Library-Teaching Suppl & 0.00 0.00
Materials
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This is a very dynamic query tool that will provide you with a plethora of data for use in developing your base budgets for FY2009.  We hope to continue to roll out additional functions in the Banner Self Service Finance Module that will enhance our Financial Services service and continue to streamline and create efficiencies within our finance processes.  
